3ATBEP/IKEHO

Po3nopsamKeHHs ronoBH 001acHOT
J€prKaBHOI aAMIHICTpaii

13.06.2012 Ne 270

_ [NOJIOXXEHH A .
PO MOPAAOK 3A1MCHEHHS. KOHTPOJIIO 1 IEPEBIPKU BUKOHAHHS IOKYMEHTIB
y 3anopi3bKiil 001acHii AepKaBHIN aaMiHICTparlil

1. 3araabHi 3acaau

1. [TonoxxeHHsT TPO  TOPSAAOK  3AIMCHEHHS  KOHTPOJIO 1 TEpeBIpKH
BUKOHAaHHS JIOKyMEHTIB y 3amopi3bKiii o0ONacHii Jep:kKaBHIM aaMiHiCTpaii
periaMeHTye 31HCHEHHS KOHTPOJIIO 3a BUKOHAHHSAM CTPYKTYPHUMH MiJIPO3ALIaMU
oOnepxaaMiHicTpallii Ta ii amapaTy, palOHHUMH JEp>KaBHUMHU aJMiHICTpaIlisiMHu,
TEPUTOPIAIBLHUMHU OpPTaHaMU LIEHTPAJILHUX OpPraHiB BUKOHABUOI BIaJAH Y 3anopi3bKii
obrmacTti B 4YacTWUHI 3MIMCHEHHS HUMH TIOBHOBRKEHb MICIICBUX JIEPKABHHUX
aJMiHICTpallil Ta OpraHaMU MICIICBOTO CAaMOBPSAyBaHHS B YACTHHI 311MCHEHHSI HUMU
JICJIETOBAHUX IMOBHOBAKCHb OPraHIB BHKOHABYOI BJIaJW 3aBllaHb, BU3HAUCHUX Y
JOKYMEHTax (1aji — 3aBJjaHHsI, BU3HAYEH] y IOKYMEHTax, a00 JOKYMEHTH).

[Topsimok 37iiCHEHHST KOHTPOJIO 3a PO3TJSAOM 3BEPHEHb TPOMAISH Ta
HaJaHHSM BIATNOBiAECH IIOAO 3amuTiB Ha 1H(GOpPMAIlI0 BU3HAYAIOTHCS OKPEMHUMU
PO3MOPSIKEHHSIMHE TOJIOBU 00JIIepKaAMIHICTpaIrii.

2. OCHOBHOIO METOI0 KOHTPOJIIO 33 BUKOHAHHSM JOKYMEHTIB € 3a0e3redeHHs
CBOEYACHOTO Ta HAJIEKHOTO 1X BUKOHAHHS.

3. KoHTpomo mniansraioTh 3apeecTpoBaHi B 3araJlbHOMY BIJJUIl amapary
obnaepxaamiHicTpanii (gaji — 3apeecTpoBaHi) JOKYMEHTH, B SKHUX BCTAHOBJIICHO
KOHKpPETHI 3aBJaHHs a00 sIKl MICTATh MUTaHHS, 1[0 MOTPEOYIOTh BUPIIICHHS, a TAKOX
BUKOHAHHS SIKUX MIJISITa€ 000B’I3KOBOMY KOHTPOJTIO.

4. O00B’sI3K0BOMY KOHTPOJIIO MIJJISTaE:

BUKOHAHHS 3aBJaHb, BU3HAYCHUX y 3aKOHAX YKpaiHW, IOCTaHOBax BepxoBHOI
Pamu Vkpainm, aktax 1 jopydennsix Ilpesunmenta VYxkpainu, akrax Kabinery
MinictpiB Ykpainu, nopyuenssx [Ipem’ep-minictpa YkpaiHu, akTax LEHTpaJIbHHUX
OpratiB BUKOHABYOI BJIaH, PO3MOPSIKEHHAX T'0JIOBU 00J1epKaIMiHICTpallii;

po3risig 3BepHEeHb KoMiTeTiB BepxoBnoi Pagu Ykpainu, 3anuTiB 1 3BepHEHb
HApOJHUX JENyTaTiB YKpaiHu, ACMyTaTiB MICIIEBUX pas;

HaJlaHHS BIAMOBiACH Ha KopecnoHneHIil0 BepxoBHoi Pamum VYkpaiuuy,
Anminictpauii Ilpesunenra Ykpainu, KaOGinery MinicTpiB YkpaiHu, IeHTpaIbHUX
OpraHiB  BUKOHABYOi  BIaJd,  PO3MOPSAIDKEHHS 1  JOPYYEHHS  TOJIOBH
obmnaepkaaMiHiCTpallii, pillieHHs KoJieTii 00JIacHO1 AepKaBHOT aIMIHICTpaIlii.
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5. OCHOBHMMU 3aBJIaHHAMHM KOHTPOJIIO 32 BUKOHAHHSAM JOKYMEHTIB B 00JacHIi
JIep KaBHIN aMiHICTpalii €:

BEJICHHS B YCTAHOBJIICHOMY TMOpPSAKY OOJIKY 3aBlaHb, BH3HAUYEHHUX Y
JOKYMEHTaX;

BIJICIIIIKYBaHHS CBOEYACHOTO HAAXO/DKCHHS 1HGOpPMAIiHHUX Ta IHIIHUX
MaTepialiiB PO CTaH BUKOHAHHS JTOKYMEHTIB;

MPOBENICHHSI  BUMEPEIKYBAJbHOTO  MOHITOPUHTY  CTPOKIB ~ BUKOHAHHS
JOKYMEHTIB Ta CBO€YacHe 1H(GOPMYyBaHHS KEpIBHUITBA OOJIep kKaJMiHICTpalil mpo
MO>KJIUBICTh iX HEBUKOHAHHS,

aHaJli3 MOBHOTH Ta SKOCT1 BUKOHAHHA (()aKTHYHOTO BUKOHAHHS) TOKYMEHTIB;

aHaJli3 NPUYUH NOPYIIECHh BUKOHABCHKO1 JUCIMILIIHN Ta BHECEHHS POMO3HIIIH
L1010 iX YCYHECHHS,

MIATOTOBKA  1H(QOpMAaIiiHO-aHAMITUYHUX  MaTepialiiB A KEepIBHHIITBA
obnaepkaIMiHICTpallii 100 BUKOHAHHS TJOKYMEHTIB.

6. Jlns 3ma1iCHEHHS KOHTPOJIIO 32 BUKOHAHHSM JIOKYMEHTIB Ta 3a0e3nedeHHs
HaJIEXHOTO PIBHS BUKOHABCHKOT JHMCIUIUIIHM B OOJAcCHIN Jep>KaBHIN aaMiHICTparii
BUKOPHUCTOBYIOTHCS TaKi JOPMU 1 METOIU KOHTPOJIIO:

MOCTAaHOBKAa Ha KOHTPOJb Ta BIACHIAKYBAHHS CTPOKIB BHKOHAHHS BCIX
KOHKPETHUX 3aB/IaHb, BU3HAUCHUX Y JOKYMEHTAaX;

nepeBipka SKOCTI Ta TMOBHOTHM BHUKOHAHHS 3aB/aHb IUISIXOM BUBYEHHS U
aHami3y iHdopmMallii, MaroToBICHOT Ha BUKOHAHHS KOHTPOJIbHUX JIOKYMEHTIB;

aHaJii3 1 y3araJlbHeHHs 1H(popMalii Mpo CTaH BUKOHAHHS JOKYMEHTIB y IIIIOMY
a00 OKpeMHX BU3HAYEHUX B HUX 3aBJaHb, 10 HAAXOAUTH BiJ BUKOHABIIIB;

CUCTEeMaTHYHUI aHali3 CTATUCTUYHHUX Ta IHIIUX JAHMUX, O[O0 XapaKTEPU3YIOTh
CTaH BUKOHAHHSI JIOKYMCHTIB;

MPOBEJICHHS NEPIOANYHNUX KOMIUIEKCHUX Ta IUIbOBUX MEPEBIPOK Opraxizarii i
CTaHy BUKOHAHHS JIOKYMEHTIB 0€3M0CepeIHbO Ha MICIISX;

pO3IJIsii CTaHy BUKOHAHHS JIOKYMEHTIB (BHUKOHABCHKOI JIHUCIMILIIHM),
3aCIlyXOBYBaHHSI 3BITIB TOCaJOBUX OCI0 3 TUTaHb OpraHi3aiii BUKOHAHHS
JOKYMEHTIB Ha 3acCiaHHSAX KOJIeTii o0mepx)aaMiHicTpallli, Hapaaax y KEpiBHHUIITBA
o0nacHOi epKaBHO1 aJIMIHICTpaIllii;

MOCTIMHUI MOHITOPHHI, aHami3 1HdopMalii Mpo CTaH BUKOHABCHKOI
JUCIUATLIIHH.

7. BinmoBinanpHICTh 32 OpraHi3ailil0 BUKOHAHHS Ta KOHTPOJIO 32 BUKOHAHHIM
3aB/laHb, BU3HAUYCHHUX Y JIOKYMEHTaxX, B 0OJacHIN Jep>KaBHIM ajMiHICTpallii HECYTh
rojioBa, NEePIINNA 3aCTYMHHK, 3aCTYNHUKU TOJOBH, 3aCTYNHUK T'OJIOBU — KEPIBHUK
amapary ooJsepkaamMiHicTpaiii (BiAMOBIIHO 10 PO3MOLTY 000B’SI3KIB) Ta KEPIBHUKH
il CTPYKTYpHHX MiIPO3ILTIB.

8. besnocepenHiii KOHTPOJIb 3a BUKOHAHHSIM JIOKYMEHTIB B OOJacHiif
JiepKaBHIN anMiHicTpanii 3a0e3medyoTh 3arajbHUN BIIII Ta CEKTOP KOHTPOJIIO
amapary oOJiaepkaaMiHicTpanii (qay — 3arajdbHUM BIIJIUT Ta CEKTOP KOHTPOJIO
BIJIMIOBI/THO), SIK1 3A1MCHIOIOTh:



3arajJbHUN BT — OOJIIK 3aBJaHb, BU3HAUCHHUX Y JTOKYMEHTAX, 1 KOHTPOJb 3a
CTPOKaMHM 1X BUKOHAHHS;

CEKTOp KOHTPOJIO — KOHTPOJh 3a (PAKTUYHUM BUKOHAHHSM 3aBJ/IaHb,
BU3HAYEHUX Y JIOKYMEHTAX, a TAKOXX aHaJi3 MPUYUH HECBOEYACHOTO ab0 HESKICHOTO
BUKOHAHHS 1 BHECEHHS MIPOMO3UIIIH 100 iX YCYHEHHS.

9. ¥V cTpykTypHHX Tiapo3AiIax obiaep:kaaMiHicTparii Oe3mnocepenHiii
KOHTPOJIb 32 BUKOHAHHSAM JOKYMEHTIB 3/1HCHIOE oco0a (Iiapo3aii), BiANOBiTaIbHA
3a IJIOBOJICTBO.

I1. 3pilicHeHHs1 KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIB

10. Opranizamiss poOOTH 3 JOKYMEHTaMU 3AIHCHIOETBCS B MOPSIKY,
nepenbadeHoMy [HCTPYKIli€O 3 JUIOBOJACTBA, sKa po3poOsieHa Ha mifcTtaBi TumoBoi
THCTPYKLIi 3 IIJIOBOJICTBA y LIEHTPAIbHUX OpraHax BUKOHABUOI Biaau, Paai MiHICTpiB
ABtoHomHOi PecnyOmiku  Kpum, MicueBuX opraHax BUKOHABYOi  BJIaH,
3aTBepKeHoi nmocranoBoto Kabinety MinictpiB Ykpainu Big 30.11.2011 Ne 1242
(mami — [HCTPYKIIis 3 AUIOBOJICTBA).

11. KoHTpoJb 32 BUKOHAHHAM JOKYMEHTIB BKJIIOYAE:

B3SITTS JIOKYMEHTIB Ha KOHTPOJIb;

BHU3HAYEHHS (DOPM 1 METO/11B KOHTPOJIIO;

MEePEBIPKY X0y CBOEYACHOTO JTIOBEJICHHS JOKYMEHTIB JI0 BUKOHABIIIB;

KOHTPOJIb 32 CTAHOM BUKOHAHHS;

3HATTS JOKYMEHTIB 3 KOHTPOJIIO;

HaIpaBJICHHS BUKOHAHUX JIOKYMEHTIB JI0 CIIPABH;

00JIiK, y3araJbHEHHS Ta aHajli3 pe3yJbTaTiB BUKOHAHHA JOKYMEHTIB;

iHpOpMyBaHHSI KEpIBHULITBA OOJAep X aJAMIHICTpaLli Ipo Xia Ta pe3yibTaTH
BUKOHAHHS JOKYMEHTIB.

12. TIlicnsa peectpaiii AOKYMEHTH TMOJAIOTHCA Ha PO3IISA  KEPIBHULITBY
obnaepxaaminicrpanii. [llnsxom HamucaHHS PeE30IOINT BU3HAYAIOTHCS BHUKOHABII,
3aBJIaHHS T CTPOKH BUKOHAHHS.

[Ticnst 1bOTO 3arambHUN BUIMALT 3IHCHIOE KOHTPOJb 3a CTPOKAMH BUKOHAHHS
3aB/laHb Ta HaJIAHHAM 1H(OpMaIli IPO BUKOHAHHS.

13. Koutpons 3a (akTUUHUM BHKOHAaHHSM 3aBJaHb, BHU3HAUCHHUX Y
JOKYMEHTAX, 311MCHIOETHCSI CEKTOPOM KOHTPOJIIO IUISIXOM:

NEepioJUYHOrO (3a JOPYYEHHAM KEpIBHULTBA oOJAep:kaaMiHicTpalii) 300py,
aHaJi3y 1 y3arajabHeHHs 1H(opMallii mpo cTaH BUKOHAHHS JOKYMEHTIB y LUJIoMY abo
OKpEeMHX BCTAHOBJICHUX B HUX 3aBJIaHb;

BHUBYCHHS Ta aHaJI13y MaTepialliB PO X1 BUKOHAHHS JOKYMEHTIB;

MPOBEJICHHST  TMEPEBIPOK  opraHizamii 1 CcraHy BHKOHAHHSA 3aBJaHb
0e3rmocepeIHhO Ha MICIISIX;
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aHaIi3y MOBHOTH 1 SIKOCT1 BUKOHAHHS 3aBJaHb, BU3HAYCHHUX Y IOKYMEHTaX, MiJ
yac Bi3yBaHHA 1H(opmMalii mpo XiJ iX BUKOHAHHS.

14. Jlns 3abe3nedyeHHs aHalizy NPUYUH HECBOEYACHOTO ab0 HESIKICHOTO
BUKOHAHHS JJOKYMEHTIB 1 BHECEHHS MPOIO3UIIii 100 iX YCYHEHHS 3A1MCHIOETHCS:

MOHITOPUHT BHUKOHABCHKOI TUCHUIUIIHU (TIOPSIOK 3AIMCHEHHS MOHITOPUHTY
BUKOHABChKOI JIUCIMIUIIHK B OOJacHIN JepiKaBHIM ajMiHICTpallii BU3HAYAETHCS
BIJIMOBITHUM PO3MOPSKEHHSIM TOJIOBH 00JIIep KaAMIHICTpaIlii);

MirOTOBKA MarepiajiB Ta BHECEHHS MPOMO3UINA MO0 PO3TIALy NUTaHb
BUKOHABCHKOI JUCIUILIIHA Ha 3aCiJaHHAX KOJIeTli oOJaepkaaMiHicTpallii, Hapagax y
KEepIBHUIITBA 00JIACHOT JIep>KaBHOI afMiHICTpallii,

MiArOTOBKA 1H(QOpPMaALIHHO-aHATITUYHUX MaTepiayliB 3 MUTaHb KOHTPOJIO Ta
BUKOHABCHKOT IUCIMIUTIHU JJIs1 KEPIBHUIITBA 00J11epKaAMIHICTpaIIii.

15. Ilepmwmii 3aCTyNMHUK, 3aCTYITHUKHN TOJOBH, 3aCTYIHUK TOJOBH — KEPIBHHUK
anapaty (gami — 3aCTyIMHHKH TOJIOBH) 00JIaCHOT JIep KaBHOI aJMiHICTpallii, KEPIBHUKH
i (axiBIl CTPYKTYpPHHUX MiAPO3AUIIB o0JAep)aAMIHICTpali Ta i amapaty ocodoucTo
KOHTPOJIIOIOTh X1 BUKOHAHHSA JOKYMEHTIB, MEPEBIPSIOTh CTaH CIIpaB Ha MICIIX y
MeXKaxX CBOET KOMIIETEHIII].

VY pa3i BHUABIEHHS MOJIMBOTO HECBOE€YACHOTO YH HEMOBHOTO BHUKOHAHHS
3aB/IaHb, BU3BHAYEHUX JIOKYMEHTOM, TI0CaI0Ba 0co0a HeraiftHo iH(OpMye TMpo 11e CBOTO
6e3nocepeIHbOro KEpPiBHUKA.

3a pesynpTaramu po3risiay iHGopMainii Mpo MOXKIMBUN 3pUB BUKOHAHHS
JOKYMEHTa ToJoBa oOaep)aaMiHicTpallii abo HOro 3acTymHUK (BiAMOBIIHO IO
po3moairy o00B’SI3KIB) JJa€ MOPYYEHHS BUKOHABI[IM BXKUTU BIAMOBIIHUX 3aXOJIB 3
METOI0 YCYHEHHS MPUYHH, 10 MEPEIIKOKaI0Th BUKOHAHHIO.

VY pasi BUSABJICHHS HEI0AJIOr0 CTABJICHHS J0 OpraHi3allii BUKOHAHHS 3aBJIaHb,
BU3HAYCHUX y JIOKYMEHTi, BHOCSTHCS MPOMO3UIlII MO0 MPUTSATHEHHS BUHHUX JO
JTUCIUTUTIHAPHOT BiITTOBIATHHOCTI.

16. Jlns 3a0e3nedeHHsT KOHTPOJIO 32 BHUKOHAHHSM 3aBJaHb, BU3HAUYCHUX Y
JOKYMEHTaX:

Ha KOHTPOJbHUX JIOKYMEHTaX 3arajbHUM BiIJ1IOM OOOB’SI3KOBO CTaBUTHCS
BIIMITKA PO B3SATTS JOKYMEHTa Ha KOHTPOJIb;

pe30JIoIisl  KEepIBHUIITBA TMOBMHHA MICTHTH: TIPI3BUINEG Ta IHIMIAIU
BIJIMOBIIaJTbHOTO BUKOHABIS (BUKOHABIIIB), 3aBJaHHS 11010 BUKOHAHHS JOKYMEHTA,
CTPOK BUKOHAHHS, MAMUC KEPIBHUKA, ATy PO3TIIANY JOKYMEHTA; HAa JOKYMEHTaxX 13
CTPOKaMHM BHUKOHAHHA, sIKi HE MOTPeOYIOTh JOJATKOBHX BKa3iBOK, Y pPE30JIIOLii
3a3HAYAETHCS: BUKOHABEIb, IMiJIMKC aBTOPa PE30JIIOILii, 1aTa;

Ha JIOKYMEHTH BUIIUMX OpraHiB BiaJgu (HOpMyeThCs BIANOBITHA CIIpaBa, sKa
3HAXOJIUThCS y 3arajbHOMY BIJUIUIl Ta B SKI HAKONUYYIOTHCS APYrl NPUMIPHUKU
HAJICTaHUX JO0 BHUIIMX OpraHiB Biaau 1H(GOpMAIl IIOA0 BUKOHAHHSA 3aB/aHb,
BU3HAYEHUX Y JOKYMEHTaX;



3a IOPYYECHHSIM KEPIBHUIITBA OOJAEepKaAMIHICTpAIlil 3M1HCHIOEThCS Bi3yBaHHS
CEeKTOPOM KOHTPOJIO JAPYroro NpUMIpHHKA 1HpopMalii 0po XiJ BHUKOHAHHS
JOKYMEHTA.

17. Jlns yTOYHEHHS TMOCIIOBHOCTI 3MA1MCHEHHS KOHTPOJIO 33 CTPOKAMH
BUKOHAHHS 3aB/IaHb, BU3HAYEHUX y JOKYMEHTaX, y pa3i moTpeOu, po3poOiisieTbest
TUTaH KOHTPOJIIO 32 CTPOKAMH BUKOHAHHS, B IKOMY 3a3HA4YalOThCS:

NYHKTH (MIAMYHKTH, a03aly) JOKyMEHTa, B SKMX BHU3HAUEHI 3aBJAHHS, IO
MUISITaI0Th KOHTPOJTIO;

CTPOKHU BUKOHAHHS 3aBJIaHb, K1 MIJJISTAIOTh KOHTPOJIIO;

BI/IMOBIIaJIbHI BUKOHABI, M0 3a0€3MeuyloTh OpraHi3allilo BUKOHAHHS
3aBJ/IaHb;

YCTaHOBA, SIKY HEOOX1AHO 1H(GOPMYBaTH NPO BUKOHAHHS, a00 KOPOTKHM 3MICT
3aBJIaHHS.

Le#t mman, y pa3i HEOOXITHOCTI, 3aTBEP/KYETHCS 3aCTYITHUKOM TOJIOBU
obnaepxkanMinicTpaiii (BiAMOBIAHO IO PO3MOILITY 000B’SI3KIB).

18. Indopmaiis Ha BUKOHAHHS 3aBJaHb, BU3HAYEHUX Yy JOKYMEHTaX, Mae
MICTUTH 4YITKY, KOHKPETHY, NOBHY ¥ JHIIE MO CYTi CHOpPaBH BIAMOBIAL MO0
BUKOHAHHS BCIX BU3HAYEHHUX 3aB/laHb (KOHKPETHO MO KOXHOMY MYHKTY) 1 TIOBHHHA
OyTtu opopmIIeHA BIJIMOBITHO JJO BUMOT [HCTPYKIIIT 3 11JIOBOJICTBA.

19. ns 3a0e3neueHHss KOHTPOJIO MMOBHOTH 1 IKOCTI MiATOTOBKY 1HpOpMalii Ha
BUKOHAHH$ 3aB/IaHb, BU3HAYEHUX Y JTOKYMEHTAX:

1) [Tepen mogauero indopmarii Ha TiATUC KEPIBHUIITBY OOJAEpKaIMIHICTpaIlii
BIJIMOBIIaJIbHI 32 BUKOHAHHS JIOKYMEHTa IOCaT0BI 0coOM OOOB’SI3KOBO BI3YIOTh
APy IPUMIPHUK 1HPOpMAITii, SKUN 3aTUIIA€ThCs B 00 AepKaAMIHICTpaLi.

Y  pa3i, «komu  iHdopmaiis  TOTYeEThCS  3a  MIANHCOM  TOJOBHU
oOnepkaaMiHicTpallii, Apyruid MNpUMIpHUK 1H(GOpMalii 0O0OB’SI3KOBO BI3YIOTh:
BIJIMOB1IaJIbHUI BUKOHABEIlb, KEPIBHUK BIAMOBINAILHOTO 32 BUKOHAHHS JOKYMEHTA
MiPO3aAlTy, 3aCTyIMHUK TOJIOBH OOJIep KaaMiHICTpalli (BiAMOBIIHO 1O PO3MOILTY
000B’S3KiB).

Bcei inpopmarii, siki miAOMCYIOTbCsl a00 BI3yIOThCA 3aCTYINHHKaMHU TOJIOBU
obnaepxaaMiHicTpailii, 000B’I3KOBO Bi3yIOTh MOMIYHUKH 3aCTYITHUKIB TOJIOBH.

[ndopmarii Ha BHKOHAaHHS aKTIB MPOKYPOPCHKOIO pearyBaHHs (TIPOTECTH,
MPUIKCH, TIOIAHHA) MIJUISAraloTh 000B’3KOBOMY Bi3yBaHHIO B IOPUIUYHOMY BIIILII
amapaty o0JaepKaaMiHICTparii.

2) Indopmarii mpo BUKOHAaHHS JOKYMEHTIB, SIKI HaJCHJIAIOTHCS KEPIBHULITBY
oOnacHOi  JepxaBHOi  aaMiHICTpamii, O00OB’S3KOBO  MIANUCYIOTh  KEPIBHHUKH
CTPYKTYPHUX MiAPO3ALIIB 001aep)aaMiHICTpallli, TOJIOBH paiijepKaaMiHICTpaliid,
KEpIBHUKU TEPUTOpIaJbHUX OpPraHiB LEHTPAJIbHUX OpraHiB BHUKOHABYOI BJIAagu Ta
OpraHiB MICIICBOTO CAMOBpPSIIYBaHHsS, a y pasi ix BIACYTHOCTI — ocobu, mo ix
3aMIIIYIOTh.

3) Hoxymentu, mo Haacunaiotees [Ipesuaenty Ykpainu, ['onosi BepxoBHoi
Pamu Vkpainu, Ilpem’ep-minictpy VYkpainu, JgemyraraMm, MiINHCYE TOJOBa
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oOnep kaaMiHICTpallii; MEHTPAILHUM OpraHaM BUKOHABYOi B — 3aCTYIHUKH
TOJIOBU O0JAepKaAMIHICTpAIIil (32 TIOTOKEHHSIM 3 TOJIOBOIO 0OJIepKaAMIHICTpAIiT).

JIOTIOBiIHI 3amMCKU, MOBIIKU, JOKYMEHTH 1H(OPMAIIITHOTO, MOBIAKOBOTO a0
aHAJIITUIHOTO XapaKTepy MOXKYTh MIANUCYBATHCS KEPIBHUKOM BIANOBINAJHHOIO 3a
BUKOHAHHS JOKYMEHTA MiIPO3/LTy, SKIIO BUPIIIyBaHl MUTAHHS HE BUXOAATH 33 MEXKI
HOT0 KOMIIETEHIIIT.

20. Ilicns BHUKOHAHHA JOKYMEHT 3HIMA€EThCS 3 KOHTPOJtO. JlOKymMeHTH
BBAXKAIOTHCSI BUKOHAHMMH 1 3HIMAIOTHCA 3 KOHTPOJIO IMICIS BUKOHAHHS 3aBJaHb,
MOBIAOMJICHHS TPO Pe3yJbTaTH 3alHTEPECOBAHMM YCTaHOBaM 1 0cobam abo 1HIIOTO
MiATBEPIKCHHS] BUKOHAHHS.

3HATH JOKYMEHT 3 KOHTPOJIIO MOXE TUIBKHM TOJIOBa 0OJaepkaaMiHicTparli,
HOTro 3aCTYMHUKH, SIKI BCTAHOBHJIM KOHTPOJBHUMN CTPOK Yy PE30JIIOLii, a00 3arajibHUN
B1JIJIUT BIZIMOBIAHO /10 BUMOT [HCTPYKIIIT 3 1JIOBOJICTBA.

21. 3 MeTor0 3aBEpIICHHS KOHTPOJIIO 3a JO0JIEpP>KaHHSM CTPOKIB BHUKOHAHHS
3aBJaHb, BU3HAUCHUX Yy JOKYMEHTAaX, BIAMOBIAAIBHHUA MAPO3IALT OOOB’SI3KOBO
MOBITIOMJISIE 3araIbHUM BIJJUT PO 1X BUKOHAHHS.

22. Ha 3HATUX 3 KOHTPOJIIO TOKyMEHTaX 3arajlbHUM BUUIIOM MPOCTABISIETHCA
BimMiTKa «[[0 crpaBuy, sika CBIIYUTH, IO pOOOTY HaJ JOKYMEHTOM 3aBEpIICHO.
3HATI 3 KOHTPOJIIO JOKYMEHTH 30epiraroThCsl y 3arajJbHOMY BiAJUIl O MOMEHTY iX
nepenayi B apxis.

23. 3araJpHUN BIIILI:

IOKBapTandy iHGOpPMY€E€ BUKOHABIIIB NPO 3HATI 3 KOHTPOIIO PO3MOPSIKCHHS
TOJIOBU O0JIIepKaAMIHICTpaIlii Ta, y pa3i He0OX1IHOCTI, TOTy€ 3BEPHEHHS [0 OpTaHiB
BUIIIOTO PIBHA II0/0 HAJCUJIAHHS OOJAepKaaMIHICTpallii MepesikiB JOKYMEHTIB, sKi
3HATI 3 KOHTPOJIIO (3 METOIO MOAAJIBIIOTO HAIIPABJIEHHS iX BUKOHABISIM);

NEepIOAMYHO TOTyE I KEpIBHULTBA oOOJaepkaaMiHicTpamii iHpopMmarii 3
MUTaHb POOOTH 3 IOKYMEHTaMHU B 00JIIepKaIMiHICTpaIlii.

24. 3aranbHUl BT Ta CEKTOP KOHTPOJIIO OJIEPKYIOTh 1HGOpMaIlito, a B pasi
noTpeOu — BIAMOBIAHI TOKYMEHTH, HEOOXiIH1 JUIsl 371MCHEHHS HUMH KOHTPOJIO 3a
BUKOHAaHHSM JIOKYMEHTIB, BiJl CTPYKTYPHHUX MiJIpO3AUIIB 0OJaepxKaaMiHICTpaIlli,
paiiaepkaaMiHICTpaliii, BHUKOHKOMIB MICBKUX paJ MiICT OOJAacCHOTO 3HAYEHHS,
TEPUTOPIATBHUX OPTaHiB LIEHTPAIbHUX OPTaHIB BUKOHABYOT BIA/IH.

IT1. OcobsmmBoCTI 30iiICHEHHA KOHTPOJIIO 32 BUKOHAHHAM
PO3NOPAIKEHb F0JIOBH 00/1aCHOI Aep KaBHOI aMiHICTpaii

25. 3 metoro 3abe3neyeHHs opraHizalli BUKOHaHHsS 3aB/laHb, BU3HAUYCHUX Y
JOKYMEHTaX BHWIIUX OpPTaHiB Blajau, Oe3mocepeHh0 Ha TepuTopii obnacri, y pasi
HEOOXIAHOCTI, CTPYKTYpHHH HiApo3ain oOnaep:kaamiHicTpamnii, ii amapary a6o
TEpUTOPiaJIbHUM OpraH IEHTPAJIbHOTO OpraHy BHKOHABYOi BJau y 3amopi3bKii



obnmacti (mami — WIAPO3MALT), BIANOBIJANBHUN 3a BHKOHAHHSA JIOKYMEHTA, TOTYE
MPOEKT BIJIMOBITHOTO PO3MOPSKEHHS T0JIOBH 00JIaCHOT Iep>KaBHOT aaMiHicTparlii.

26. 3aBnaHHs, nependaveHi y po3MOpsKEHHI TOJIOBU 00JIepKaAMIHICTpalli,
NMOBUHHI OYTM KOHKPETHHUMH 1 pEaJbHUMH, CHPSIMOBAHMMM Ha JOCSITHEHHS Y
HAaWKOPOTIIMI CTPOK BU3HAYEHOI METH Ta BU3HAYATH, SK IMPABUIIO, BUKOHABIIIB 1
CTPOKU BUKOHAHHS 3aB/IaHb.

VY posnopskeHHi, B pa3l notpedu, nepeadadaroThCsl MPOMIKHI Ta OCTaTOYHI
cTpoku iH(QOpMyBaHHS 0OJacHOT JepkaBHOI aaMiHICTpalii MpoO XiJi BUKOHAHHS
BCTAHOBJICHHUX 3aBJIaHb.

27. BiamoBimanpHICTh 3a OpraHizamil0 BUKOHAHHS PO3IMOPSIKCHHS Hece
NIIPO3aLI, AKUM Oe3mocepeHbO TOTYBaB MPOEKT PO3MOPSAIKEHHS, SKIO Y
CaMOMY PO3NOPSKEHH1 HE BU3HAYEHI 1HIII BIJNOBIAAIbHI BUKOHABIII.

28. KoHTposb 3a BUKOHAHHSIM PO3MOPSIKESHHS TOJIOBU 00JACHOT JAepxKaBHOI
aaMiHicTpalii 311icHIOE Ta 0co0a, Ha Ky TOKJIaJeHO KOHTPOJIb.

29. Jlna 30iliCHEHHST KOHTPOJIIO 32 BUKOHAHHSAM 3aBJaHb, BU3HAYCHUX Y
PO3NOPSAIDKEHHAX TOJIOBU 00JAepKaAMIHICTpallii, 3araJlbHUM BIIUIOM (POPMYETHCS
«KoHTpoapHa namnkay 3riiHO 3 I0J1aTKOM.

«KonTponbpHa MmankKa» nepenacThes 3aCTYIHUKY rOJ0BH
obnaepxkanMinicTpamii (BIAMOBIIHO 10 pO3MOILTYy OOOB’SA3KIB) JJii HANUCAHHS
pesosroiii Ta HampaBleHHA 1i MAPO3AiNYy, SKUM HEce BIANOBIAAIBHICTE 3a
Oprasi3aifilo BAKOHaHHS PO3NOPSIKEHHS.

«KontponpHa mamnka» 30epiraeTeCs B MIAPO3AUI, IO O€3M0CePEeTHBO
BIJINOB1/Ia€ 3a OpraHi3ailift0 BUKOHAHHS PO3MOPSKEHHS (10 3HATTSA 3 KOHTPOIIO Ta
nepeayi B 3arajJbHUN BIJIL).

30. OauH TPUMIPHUK PO3MOPSKEHHS] TOJIOBU OOJAepKaaMiHiCTpaIii
HAIPaBIAETHCS 3araJlIbHOMY BUIAUTY Ui 3MIMCHEHHS KOHTPOJIO 3a JOJACpP>KaHHIM
CTPOKIB BHKOHAHHS 3aBlaHb, APYIHMH NPUMIPHUK — CEKTOPY KOHTPOJIIO IS
3MIMCHEHHS KOHTPOJIO 32 (DaKTUYHUM BUKOHAHHSIM 3aB/iaHb, BU3ZHAYEHUX Y I[LOMY
PO3MOPSIHKECHHI.

31. PosnopsiykeHHS BUKOHYETHCSI B YCTAaHOBJIEHI B HBOMY CTPOKH. Y pa3si ix
BIJICYTHOCT1 BIJAMOBIIaJIbHUI BUKOHABEIh CKJIQJIa€ IUIAaH OpTraHi3aiii BUKOHAHHS
PO3NOPSADKEHHSA, SKUH MIAMHCYETHCS KEPIBHUKOM MIAPO3AUTY 1 3aTBEPIKYETHCS
BIJIMOB1IHUM 3aCTyITHUKOM TOJIOBU OOJIIEPKaIMiHICTpaIlii.

Komiss mnmany momaeTbcs A0 3aradpbHOTO BIJAULY B CTPOK, BHU3HAYCHUM
3aCTYIMHUKOM TOJIOBH O0JIepKaaMiHIcTpallli, skuil He nepeBuirye 10 aHIB Bix gaTH
HAIMCaHHS HUM PE30JIIOII1.

32. [1nan oprasizanmii BUKOHAHHS PO3MOPSAIKEHHS rOJIOBU
obnepkaaMiHICTpallil BU3HAYAE:



J0JIATKOBI OpTaHi3alliiiHi 3axoAM II0J0 BUKOHAHHS PO3NOpsIKeHHA (y pasi
HEOOX1THOCT1);

CTpoKu 1H(GOPMYBaHHA KEpiBHHUITBA OOJaepkaaMiHICTpali (MiAroTOBKU
1HpOopMaLii MPo X171 BUKOHAHHS PO3MOPSHKEHH );

OCTAaTOYHUU CTPOK BUKOHAHHS PO3NOPSIKECHHS.

33. Indopmamiss mpo XiJ BUKOHAHHSA PO3MOPSKEHHS TOJOBU 00IacHOI
Jep>KaBHOT aIMIHICTpAIlii, IKe 3HAXOUTHCS Ha KOHTPOJII:

MOke OyTHM TpOMDKHA abo MiJcyMKoBa (MPOMDKHA TOTYETHCS IIOMICSI,
IIOKBapTajdy, MIOMIBPOKY TOINO; MIACYMKOBA — JUIS 3HATTS PO3MOPSKEHHS 3
KOHTPOJIIO a00 MPOJOBKEHHS HOr0 BUKOHAHHS );

Ma€ MICTUTH BI1JIOMOCTI IPO XiJI BUKOHAHHS PO3MOPSAKEHHS (KOHKPETHO IO
KO)KHOMY TIYHKTY) Ta CTaH CHOpaB IICAsS peaji3auii BCIX BHU3HAYEHUX Y
PO3IOPSIKEHHI 3aBJIaHb, IPOTMO3UILiT 010 TOAABINOI poOOTH;

TOTYETHCSI BIJMOBIAHO [0 3aBJaHb, BU3HAYEHUX Yy PO3MOPSIKEHHI, TOJOBI
obnaepkaaMiHicTpalii 3a MIAMUCOM 3aCTYMHUKA TOJIOBH OOJIEepkKaAMIHICTpaIlii;
3aCTYIHHUKY TOJIOBH OOJIAEpKaaMiHICTpalii — 3a MIAMMCOM KEpiBHHMKA MIAPO3ILTY,
BIJIMOBIAAJILHOTO 32 OPraHi3allil0 BAKOHAHHS PO3MOPSKCHHS.

34. IlincymkoBa iHdopMalis Npo XiJ BUKOHAHHS PO3MOPSHKEHHS TOJIOBU
obnaepxanminicTpallii (i3 TPOIMO3UIIEID 3HITH PO3MOPSIKEHHSI 3 KOHTPOIIIO SIK
BUKOHaHE ab0 MPOJOBXKHUTH HOr0 BUKOHAHHS) pa3oM 3 Mmarepianamu «KOHTpoJIbHOT
Mankuw»  NepelaeThcss  Ha  MANUC — BIANOBIIHOMY  3aCTYIHUKY  TOJIOBU
obnaepxaaMiHicTpaiii.

[lincymkoBy 1HGOpMALiI0O TPO XiJ BHUKOHAHHS PO3MOPSKEHHS TOJIOBU
obnaeprxaamiHicTpallii 000B’sI3K0BO BI3YIOTh BiJIIOBIIabHUN BUKOHABEIh, KEPIBHUK
MiIPO3AUTY Ta TOMIYHUK BIAMOBIAHOTO 3aCTYIMHUKA TOJIOBU 00OJIepKaaMiHICTpallii.

[lepen momauer0 Ha MIANMC 3aCTYNHUKY TOJOBH OOJIep:KaaMiHICTpallii
BIJIMOBIIAJIbHUIA BUKOHABEIh TOJIA€ TMiJICYMKOBY iH(GOpMAIliI0 Ha BI3yBaHHS O
CEKTOpPY KOHTPOJIIO, SIKMW NUISIXOM BUBYEHHS Ta aHami3y i€l iHdopmarii 3aiiicHIOE
KOHTPOJIb 32 ()AKTUYHUM BHUKOHAHHSM 3aBJlaHb, BU3HAYEHUX Yy KOXXHOMY ITYHKTI
PO3IOPSIKECHHS.

35. Ilicna po3risiay 3acTYNHUKOM TOJIOBU OOJAep aaAMiHICTpalii MaTepiaiu
«KoHTpoNbHOT manku» MepenarTbes TOJIOBI 00JIepKaAMIHICTpallii, IKUi Npuiimae
PIICHHS TPO 3HATTS PO3MOPSKEHHS 3 KOHTPOIIO ab0 MPOJOBXKYE CTPOK HOTO
BUKOHAHHSI.

Y pa3i TpONOBXKEHHS CTPOKY BHUKOHAHHS BIANOBITATBHUN  MiIPO3/ILIT
MOBIJIOMJISIE TIPO 1€ IHIIMM CIIBBUKOHABISIM Ta MiJ KEPIBHUIITBOM 3aCTyITHUKA
TOJIOBH 00JIIepKaAMIHICTpaLlii MPOIOBKY€E BUKOHAHHS PO3TIOPSIXKEHHS.

36. PosmopsipkeHHs  TOJIOBH — OONAepKaAMIHICTpallii, sKe BHU3HAYa€
opraHizaimito Ta MJiSUTBHICT, MICIIEBUX OpPTaHiB BUKOHABUOi BIagu (CKiIana
KoMicii/po6oydoi rpynu, Ilonoxkenns, [lopsiaok Tomio), y pas3i BTpaTH aKTyalbHOCTI
a00 HEOOXITHOCTI BHECEHHS 3MiH 3HIMA€TbCS 3 KOHTPOJIIO Ha IMiJCTaBl BHUIIAHOTO



PO3MOPSKEHHST TOJIOBH OOJIACHOT JIepKaBHOI aJMIHICTpallii, K€ BHU3HA4Ya€ BTPATy
HOr0 YUHHOCTI.

IV. 3ailicHeHHsI KOHTPOJIIO
3a 10/1epPKAHHSAM CTPOKIB BUKOHAHHS 1OKYMEHTIB

37. CTpoku BUKOHAHHSI 3aBJlaHh BCTAHOBIIIOIOTHCS YUHHHUM 3aKOHOJIABCTBOM,
CaMUM JIOKYMEHTOM a00 PEe30JIIOIIIEI0 KEPIBHUIITBA 00 IepKaAMIHICTpaIlii.

[TucemoBe iHpOpPMYBaHHS PO BUKOHAHHS 3aBJlaHb, BU3HAUCHUX Y IOKYMEHTAX,
3MIMCHIOETBCS y pa3l, SIKIIO Taka BUMOTa NependadyeHa y UX JOKYMEHTaX.

38. Axtu [Ipesunenta Ykpainu, Kabinery MinictpiB YkpaiHu, po3nopsyiKeHHs
TOJIOBH  OOJIAepKaJAMIHICTpalii BUKOHYIOTbCSI Y CTPOKHM, BCTAHOBJIEHI LIUMU
JOKYMEHTaMH. SIKIO CTPOK HE BHM3HAYEHO, BUKOHAHHS 31MCHIOETHCS NPOTITOM
30 xaneHgapHUX JHIB 3 JaTU HAOpaHHS YHHHOCTI.

JUis 1HIIMX JOKYMEHTIB, y pa3l KOJM CTPOK iX BHUKOHAHHS HE BU3HAUCHUH,
BCTAHOBJIIOETHCS CTPOK 1 MOPSJOK BUKOHAHHS, BUXOJSMYM 3 LUJIEH Ta CKIJIAIHOCTI
3aBllaHHs, a00 JOKYMEHT BHUKOHYETbcS HpoTsaroM 30 KaleHAapHUX JAHIB BiJl JIaTH
peecTpaiiii, Mpo M0 MOBITOMIISIETHCS CITIBBUKOHABIISIM.

ko 3aBnaHHs MOTpedye TEPMIHOBOTO BHUKOHAHHSA, Y MPOEKTI PE30JIIOLII 10
JOKyMEHTa 000B’SI3KOBO 3a3HAYAETHCSI KOHKPETHUM cTPOK (He Oinbire 10 qHiB).

Tenerpamu, B SKMX MOPYIIYIOTHCS MUTAHHA, SKi MOTPEOYIOTH TEPMIHOBOTO
BUPIIICHHS, BUKOHYIOTBCS Y CTPOK JI0 2 THIB, peruTa — npotsarom 10 aHiB.

JlokymMeHT 3 1o3Haukow «HeraiiHo» BUKOHYIOTBCA y J€Hb OTPUMAHHSA
o0nepkaaMiHICTpaIliero a00 y CTPOKH, 1110 BKa3aHi B TOKYMEHTI.

39. Jlns 3a0e3nevyeHHs CBOEYACHOTO BHUKOHAHHA JOKYMEHTIB 3 HAaJTO
KOPOTKUMHU CTPOKAaMU BKHBAIOTHCS 3aX0AH HEBIJIKIAAHOTO BUKOHAHHS JOKYMEHTIB:

3araJlbHUNA BLAJIT Bipa3y MICHA OTPUMAaHHS Ta PeecTpaiii IUX JOKYMEHTIB
MoJIa€ iX KEPIBHULTBY OOJAepKaAMIHICTpAIlil AJI HAIMCAHHS PE30JTIOIIIT;

KEpPIBHULTBO OOJAEPkKAIMIHICTpalil MEpIIOYEproBO pPO3IIISIAE, BHU3HAYAE
CTPOK 1 MOPSII0K BUKOHAHHS JOKYMEHTIB;

TICIISL PO3TIISY KEPIBHUIITBOM OOJIIepKaAMIHICTpAIlil JOKYMEHTH HEB1IKJIaTHO
nepealThes 6e3Mocepe/IHIM BUKOHABISIM;

3araJbHUNA BT 3/11MCHIOE TIOTOAMHHUN MOHITOPUHT B OCTaHHIHM A€Hb CTPOKY
BUKOHAHHS IMX JOKYMEHTIB.

40. 3 METOI0 HEAOMYIICHHS MOPYIIEHb CTPOKIB BHUKOHAHHSA JOKYMEHTIB
3araJbHUAN BIIJIIT:

MPOCTABJISIE CTPOK BHUKOHAHHS HA 5 KaJleHJApHUX JHIB paHilme Bif
BCTAHOBJICHOTO;

3MIACHIOE 3aBYacHE Ta CUCTEMAaTHYHE HAJaHHS BHUKOHABIIM IMHCbMOBUX
HaraJlyBaHb-IIONIEPEIXKEHb NP0 HAONIKEHHSI CTPOKIB BHUKOHAHHSA JOKYMEHTIB.
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41. TlpoexkTu poO3NOPATUYHX JOKYMEHTIB abo iH(popmalii Mpo BUKOHAHHS
JOKYMEHTIB CTOCOBHO akTiB IIpe3unenra Ykpainu, mo HajacunaroThess Kabinerom
MinictpiB YkpaiHu 1o oOiaepkaaminicTpallii, mogaroTees g0 Kabinery MinicTpis
VYkpaiau 3a 10 AHIB 10 3aKiHYEHHS MICSYHOTO CTPOKY Bij JTHS MIiAMUCAHHS TaKUX
JOKYMEHTIB, SKIIO 1HIIUNA CTPOK HE 3a3HAYCHHH Yy JOKYMEHTI.

42. BignoBimHo no crareit 15, 16 3akony Ykpainu «IIpo craryc HapomHOTrO
nenyrtata YKpaiHW» Ha JemyTaTChKui 3amuT oQimiifHa MHUChbMOBA BIATIOBIIb
HajaeTbes ['onoBi BepxoBHoi Paau Ykpainu Ta HapoaHomy aenyTaTy YKpaiHu y
15-nenHuit cTpok 3 JHS HWOTO Ojep>kaHHs abo i1HIIHKM, BCTaHOBJIEHUN BepxoBHOIO
Panoro Ykpainu, CTpoK; Ha JenyTaTchKe 3BEPHEHHS BIANOBIAb HAAAE€THCS HAPOIHOMY
aenyTtaty YKpainu npotsarom 10 gHIB 13 MOMEHTY HOTO peecTpalii.

Skmo 3amuT 3 00’€KTMBHUX MPUYUH HE MOXKEe OYyTH PO3TISIHYTO Y
BCTAHOBJICHUI CTPOK, TOJIOBA OOJIep KaJAMiHICTpaIlii MMCbMOBO MOBIIOMIISIE TIPO 11€
I'onoBy BepxosHoi Pagu Ykpainu Ta HapoAgHOro aemyrara YKpaiHM W IIPOIOHYE
IHIIMI  CTPOK, SKUM HE TOBUHEH NEPEBUIYBATH OJHOTO MICSALS 3 MOMEHTY
peecTparrii 3anury.

VY pa3i HEMOXKJIMBOCTI PO3IJIALY 3BEPHEHHS HApOIHOTO JenmyTara YKpaiHu y
BU3HAYEHUN CTPOK, MOTO MOBIJOMIISIIOTH MPO 1€ JKCTOM 3 BHUKIAJCHHSM NPUYHH
MIPOJIOBXKEHHS CTPOKY PO3IIIANYy, SIKUH HE MOke nepeBuiyBatu 30 JHIB 3 MOMEHTY
peecTpartii.

Posrnsin 3BepHEHB nemyTaTiB MicleBHX pajl BinOyBaeThes npotsrom 10 mHiB,
3aMHTIB — Y BCTAHOBIICHUN PAJ0I0 CTPOK.

43. 3rigHo 13 3akoHoM Ykpainu «lIpo mpokypatypy» BHU3HAU€HI CTPOKHU
BUKOHAaHHS Ta 1HGOpPMYBaHHS Ha JOKYMEHTH OpraHiB MpoKyparypu (3 IHsA
peecrpaiiii):

BHUMOTa — HEBIJKJIAHO;

IIPUIINC — HETAHHO;

noctaHoBa — y 10-neHHuUl CTPOK;

nporect —y 10-geHHUi CTPOK;

MOJIaHHS — HE MI3HIIIE SIK Y MICSYHHHA CTPOK.

44, CTpox BHUKOHAaHHA JIOKYMEHTa MOXe OyTH  3MIHEHUW  JIHIIe
M0CaIoBOI0 0CO0010, sIKa HOro BCTaHOBMJA, a y pasi ii BIACYTHOCTI — MOCAIOBOIO
0c00010, fKa 11 3aMilrye. BUKOHaHHS TOKyMEHTIB MOe OyTH JJOCTPOKOBO MPUITHHEHO
ab0 BIMIHEHO JIMIIIE OPTaHOM BIIaJU BHIIOTO PiBHS, MOCAI0BOI0 0CO00I0, IO HOTO
BUalia 0JTHOOCOOOBO, a TAKOXK Ha BUMOTY CYAY.

45. Y pa3si, ko 3 00’€KTUBHUX NPUYMH BUKOHATHU 3aBJAaHHS B yCTAHOBJICHUI
CTPOK HEMOXJHMBO, KEpPIBHUK MIAPO3AUTY (BIAMOBIJAIbHUNA 3a BHKOHAHHA) [0
3aKiHYEHHS paHilleé BCTAHOBJIEHOTO CTPOKY 3 BUKIAJCHHSM BIJIIMOBITHOTO
OOTpyHTYBaHHSI BU3Ha4a€ HOBUU CTPOK, MPO IIO MOBILAOMIISIE MOCAIOBIN 0CO01, fKa
BCTAHOBWJIA CTPOK BUKOHAHHS 3aBIAaHHS.
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[Ipono3uiisi m00 MPOIOBXKEHHS CTPOKY BHUKOHAHHS 3aBJlaHb, BU3HAYCHHUX Y
nocranoBax BepxoBHoi Pamu Ykpainu Ta akrax I[lpesumenra Ykpainu, 1mo HamiciaHi
Kabinerom MinictpiB Ykpainu, momaetbcs 10 Cekperapiary Kabinery MiHicTpiB
VKpaiHu BIIMOBIJAJIBHOIO 32 BHUKOHAHHS YCTAaHOBOIO pa3oM 3 IMPOEKTOM JIUCTA,
aJIpecoBaHOr0 BIAMNOBIIHO KepiBHUKOBI Amnapary Bepxosnoi Pamu Ykpainu um ['nasi
Anminictpanii [Ipesunenra Ykpainu, 3a 7 AHIB 10 3aKiHYEHHS BCTAHOBJICHOTO CTPOKY.

46. 3 meTor0 3a0€e3MeUeHHsI CBOEYaCHOI'0 OTPUMAHHS OpTaHaMy BHUIIOTO PIBHS
iH(popMarllii mpo BUKOHAHHS 3aBJaHb, BU3HAUYCHUX Y JOKYMEHTAaX, BXXMBAIOTHCS TaKi
3aX0JIH:

y pa3i moTpebu, B OCTaHHIA JIeHb CTPOKY BHKOHAHHS 3IHCHIOETHCS
HaraJlyBaHHS-TIONEPEKEHHSI BUKOHABIIIB Y TeJIe(hOHHOMY PEXKUMI;

Ko 1HGopMaIllis 3a MOTO/KEHHSIM 3 KEPIBHHUIITBOM OOJIIepKaaMiHICTparlil
HaIpaBISETHCS MI3HIIIE BIX BCTAHOBJIEHOT'O 3arajbHUM BIIIJIOM
BUIIEPEKYBATBHOTO CTPOKY, OOOB’SI3KOBO BHKOPHCTOBYETHCS €JICKTPOHHA TIOIITA
abo ¢akc (BiAmoBigHA BIAMITKAa POOUTHCS Ha JAPYyromMy MNPUMIPHHUKY iH(OpMaIli,
KUY 3QJIUIIAETHCA Y 3aralbHOMY BiJIJILIL).

V. Oprasxizauisi Ta npoBeJeHHA
NnepeBipoK CTAaHY BUKOHABCHKOI JTUCHHILTIHA

47. TlepeBipka craHy BHUKOHABCHKOi JHUCIMIUIIHHM (J1alii — TMEpeBipKa) €
(GhOpMOI0 KOHTPOJIO, 32 JOTIOMOTOK) SIKOi BCTAHOBIIIOETHCS PEAIbHUM CTAaH CIIpaB
II0JI0 BUKOHAHHS B CTPYKTYPHHUX MiJIpo3aiax obiaaepkaaMiHicTparii Ta ii amapary,
pallOHHUX JepXKaBHUX aAMIHICTpallisiX, OpraHax MICIIEBOTO CaMOBPSAyBaHHA,
TEPUTOPIATbHUX OpraHaxX HEHTPaJIbHUX OpraHiB BUKOHABYOI Biaau Yy 3amopi3bKid
obmnacTi (gai — opran/miapo3/aii) 3aBAaHb, BU3HAYCHUX Y TOKYMEHTAX.

48. [TepeBipka nependayae OTpuMaHHs iHPOpPMAIIii Ta 0OCTEKEHHS HA MICIIL.

49. IlepeBipKu NOIUISIOTHCS Ha:

IUTbOBI — BHBYEHHA CTaHy BUKOHAHHS OKPEMHX JOKYMEHTIB abo cTaHy
BUKOHABCHKOI TUCIUILIIHYA 32 OKPEMUMU HaNpsSMaMH JisSJIbHOCT1 OpraHy/miIpo3aiy;

KOMIUTIEKCHI — BUBUYCHHSI CTAaHYy BUKOHABCHKOI JUCITUILTIHY B IIJIOMY 3a BCiMa
HaIpsMaMHu JisUIbHOCT1 OpTaHy/MiApO3LTy.

50. OcHOBHa MeTa MepeBIpoOK:

3a0e3neyeHHs BUCOKOT €()EeKTHMBHOCTI Ta JOTPUMAHHS CTPOKIB BUKOHAHHS
3aB/laHb, BU3HAYEHUX Y JOKYMEHTaX;

HaIaHHS HEOOX1THOT TOTTOMOTH KepiBHUKAM OPTaHiB/IiAPO3/ILTIB;

MirOTOBKA PEKOMEH/ AN /Il TIOJIIIIIEHHS! CTaHy BUKOHABCHKO1 JUCITUTIITIHY.

51. TlepeBipku MPOBOASATHCS:
Ha MIJCTaBl 3aTBEp/UKCHUX B YCTAHOBJIICHOMY IMOPSIKY IUIaHIB POOOTH, a
TaKOX IM03aIJIAaHOBO — 32 JIOPYUCHHSIM KEPIBHUIITBA OOJIepKaMiHICTpaIllii;
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3 JIOJepXKaHHSIM BHUMOI 3aKOHOJABCTBA IIOAO 30€pekKeHHS JAepiHKaBHOI
TAEMHHUIII, 1HIIOI 1H(OpMAIIil 3 0OMEKEHUM JOCTYIIOM, HEJOMYILEHHS PO3TOJIOIICHHS
TaeMHOI iH(popMailii, 1o cTana BizoMa Iij] 9ac il IpOBEICHHS.

52. Ilpu migroToBmi 10 TMPOBEIEHHS IMEPEBIPKU TepeadadyaeThCss BUBUYCHHS
HOPMAaTHBHO-NIPAaBOBO1 0a3M, ONEPAaTUBHOI Ta 1HIIOT 1HpOpMAIii.

53. He mi3Himre, HiX 32 OJUH JE€Hb O MOYATKYy MEPEBIPKU OpraH/miIpo3ail
MOMEpPEeIKAEThCA MPO 11 MPOBEACHHS JHCTOM 3a MIAMKCOM IOCaJ0BOi 0coOH, 3a
JOPYYEHHSIM SIKOT TMPOBOIUTHCS IMEpeBIpKa, a00 BIAMNOBIAHUM PO3MOPSIHKEHHIM
TOJIOBU OOJIep>KaaMiHICTpallii; M0Ma€Thbcsi ab0 HAMPaBISETHCS OKPEMO TEpeITiK
MUTaHb, 5IKI OyAyTh BHUBYATHUCS.

54. JIns BUKOHAHHS TMOKJIAJCHUX 3aBJaHb OCOOH, IO MPOBOJSATH MEPEBIPKY,
MaloTh MPaBo:

BUMaraTH NPUMIMHEHHS i, K1 MepeKo KA Th TPOBEICHHIO EPEBIPKY;

O3HANOMITIOBATHUCS 3 HEOOXITHUMH JOKYMEHTaMH, y pasi morpedu 3HIMaTH 3
HUX KOIIi Ta J0JaBaTH iX 0 MaTepiaiiB MepeBIPKU;

OTPUMYBATH BiJl IOCAJOBHUX OCI0 Ta MPAIIBHUKIB OPraHy/MiaApO3ILTy, B IKOMY
MIPOBOJUTHCS MEPEBIPKA, YCHI Ta MUCHMOBI MOSICHEHHS;

NEPEeBIPSATH TOBHOTY YCYHEHHS TOpYIIEHb, BHABJICHUX MOMEPEIHIMU
nepeBipKamu.

55. Ilix yac mpoBeneHHS NEPEBIPKHU HE JOMYCKAETbCA BTPYYaHHS B A1SUIbHICTD
Oprany/miapo3aily, a TAaKOX MEePEeNIKOKAaHHS BUKOHAHHIO HOTO MpalliBHUKaMH CBOIX
CITy)KO0BUX 000B’SI3KIB.

56. Ctpok mpoBeIeHHS MEpeBIpKM HE MOBHHEH mnepeBumryBatu 10 pobouunx
aHiB. [IpogoBKeHHS IBOTO CTPOKY JOMYCKA€ThCA 3a MOTOKEHHSIM 13 MOCa0BOIO
0c00010, 3a JOPYYECHHSIM SIKOi MPOBOAMTHCS TMEpEeBipKa, aje He Ourblne, HiXK Ha
10 muis.

57. Pe3ynbTaTu nepeBipky B CTPYKTYPHUX HiAPO3/iiax 00aaepKaaMiHicTparii
Ta il amapary, paiIep)KaaMIHICTpalisaX, TEPUTOPIATbHUX OpTraHax IEHTPaJIbHUX
OpraHiB BHUKOHABYOl BJIQJAM BiAOOpakarOThCS Y JOBIAII, IO CKJIQJA€ThCs Ta
HIAMUCYETHCS TIOCATOBOI0 0CO000, sIKa 3/A1MCHMIA MEpeBIpKY, Ta BI3YeThCA Il
6e3nocepeiHiM KePiBHUKOM.

3a pe3yJpTaTaMu MEPEBIPKU TISTIBHOCTI OPTaHiB MICLIEBOTO CAMOBPSAYBAHHS
oQopMIISIETbCA AKT 3a MiAMUCOM OCi0, K1 IPOBOAMUIIN MIEPEBIPKY.

JloBiziKka (aKT) MOBMHHA MICTUTH aHaJl3 BU3HAYCHOTO JJISl BUBUCHHS ITUTAHHS,
MepeBipeHi Ta JOKYMEHTAIBHO MiATBEPIKEHI (paKkTH, 00’ €KTUBHY OIIHKY (BHCHOBOK)
CTaHy CIpaB 1 pe3yJIbTaTiB AiSILHOCTI. Y pa3l BUSBIEHHS HETaTUBHUX ()aKTIB MAlOTh
OyTH BUKJIAJCHI NMPUYMHHU Ta 33aXOJIH, SIKI BKUBAIOTHCS JJIsI X YCYHEHHS, a TaKOX
MIPOIO3UIIIT III0JI0 BUIIPABJICHHS CTaHOBUIIIA.
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58. Jlns mpoBeneHHS MEPEBIPKM MOXKE YTBOPIOBATHCS poboya rpyma ado
KoMicid (gaii — poboua rpyna) Ta npu3HadaTUcs ii KEpIBHUK:

1) Ckman pobGouoi rpynu Ta 1ii KEpIBHUK 3aTBEPKYIOTHCS TOJIOBOIO
obnaepxaaMiHicTpailii.

2) PimenHs npo yTBOpeHHS poOouO0i rpynu NpUMaeThCs HE MI3HIIIE HIXK 3a
I’STh POOOYMX AHIB JO IMOYATKy MEpPEeBIpKHU. 3a PIIICHHSIM KEpIBHUKA Yy CKIaJl
po00UOi rpyNH MOXKYTh YTBOPIOBATUCS HMIATPYIIH.

3) Ho ckimagy poOouoi Tpynu BKIIOYAIOTHCS MPAIIBHUKU CTPYKTYpPHHUX
HiAPO3ALTIB 00AepKaAMIHICTpalii Ta ii amapaTy, NpeACTaBHUKU MICHEBUX OpraHiB
BUKOHAaBYOI BJaJM Ta OPraHiB MICHEBOTO CaMOBpSIAyBaHHS, HAyKOBl Ta IHIII
MIPaIiBHUKHU 32 IMOTOJKEHHSM 3 iX KepIBHUKaMHU.

4) V pa3l HEOOXITHOCTI A0 MOYATKy MEpeBIpKH KEPIBHUK poOOYOi TIpymu
3aTBEPJKYE TUIAH ii IPOBEJACHHS, B IKOMY BHU3HAYAETHCS TOCIIIOBHICTh 1 KOHKPETHI
CTPOKM BHBYCHHS, y3arajibHEHHS Ta IMIATOTOBKM MarepiajiB 3a pe3yJbTaTaMu
MEPEBIPKHU.

5) [lnan mpoBeneHHs MEpPEeBIPKA pa3oM 3 BIJOMOCTSMHU MPO CKJIaa pobodoi
rpyIH HE Mi3HIIIE HIX 32 OJIMH JIeHb JI0 1i OYaTKy HaJICUIAETHCS Oprany/miapo3aity,
B SIKOMY OyJle IPOBOIUTHUCS TEepEBIpKa.

6) YV pasi morpebu wieHn poOOYOI TPyNu CKIAJAOTh OCOOUCTI TUIaHU
MPOBENICHHSI TEPEBIPKU, B SKUX BHU3HAYAETHCSA MEPEIIK MUTaHb [Js1 BHUBUYEHHS.
OcoOucTi TUIaHM TPOBEACHHS MEPEBIPKH 3aTBEPKYIOTHCS KEPIBHUKOM pPOOOUOT
rpynu. YneHu poOouoi rpymnu NPOBOIATH NEPEBIPKY 3TiAHO 13 3aTBEPIKEHUM
TUTAHOM.

7) 3a pe3ynbTaramMu TMEPEBIPKU CKIATAEThCS 3BIT (IOBinka abo akT), SKUi
MIANUCYETHCS KEPIBHUKOM Ta YjeHaMHu pobodoi rpynu. UneH pobouoi rpynu, skuit
HE 3TOJIHUNA 3 BUCHOBKAMH p00OOYOi IpyIu, MOKE BHKJIACTH CBOIO OKPEMY IYMKY B
MUCHMOBIH GopMi, 10 TOJAETHCS 10 3BITY.

59. KepiBHUK oOprany/miapos3airy, B SKOMY HPOBOAMTHCS IMEPEBIpKa, MOXKE
BHOCHUTH NMHUCHMOBO NMPOTO3HIIii Ta OOIPYHTOBAHI MOSCHEHHSI CTOCOBHO HaBENIEHUX Y
noBifn (akTi) (aKkTiB 1 BACHOBKIB.

60. IIpo pe3ynbTaTu MpOBENEHOT MEPEBIPKU HATAETHCS 1HPOPMAILLiS MTOCATOBIH
0co0i, 3a JMOPYYEHHSM SIKOI MPOBOAMIACS TEpPEeBIpKa, IMICIS YOro JOBiIKa (aKT)
HA/Ia€ThC KEPIBHUKOBI BIJMOBIAHOTO OPraHy/MiApOo3AlLy A O3HAHOMIICHHS Ta
BXKUTTSI B pa3i HEOOX1JHOCTI 3aXO0/IiB JIJIs yCYHEHHSI BUSIBIICHUX HEJOJIKIB.

HeoOximHicTh 3HIMCHEHHS IOMATKOBHMX 3aXOIB BHU3HAYAETHCS I10CATOBOIO
0c00010, 32 TOPYUEHHSM SIKO1 IPOBOMIIACS NIEPEBIPKa.

61. Opran (mizpo3aia), B SIKOMY IpoOBOJWIAcs IepeBipka, iHPOpMye B
YCTaHOBJIEHI CTPOKU MPO NPOBEJEHY POOOTY 3 YCYHEHHS BHUSBICHHX HEAOJIKIB Ta
BXXUTI 3aXOJM IS TPUTATHEHHS 10 BIANOBINATBHOCTI TPAIIBHUKIB, BUHHUX Y
JOTYIICHUX TMOPYIIEHHSX.
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62. 3a pilIeHHAM TOJIOBU OOJIep>KaAMIHICTpallii pe3yabTaTl BUBUYCHHS CTaHY
BUKOHABCHKOT JHUCIUIUIIHM MOXYTh OyTH BWHECEHI JJIs PO3TJIALYy Ha 3acilaHHi
KoJerii obnaepkaaMinicTpaiiii. ¥ nboMy pasi miAroTOBKAa MaTepialliB 31HCHIOETHCS
B MOPAJIKY, BCTAHOBJIEHOMY PermnamMenTom o0iaepsxkaamiHicTparii.

63. PimeHHs 110710 ONPUIIIOIHEHHS MaTepialliB TEPEBIPKUA B 3ac00ax MacoBOi
iH(dopMarrii npuiiMae rojioBa ooIaepKaAMIHICTpAIII.

Oco01ueocmi npoeedeHHs KOMNIEKCHUX NepesipoK

64. KomIuiekcHI nepeBipKH 311HCHIOIOTHCS 3 METOI0 MOTJIMOIEHOT0 BUBUYCHHS
CTaHy BUKOHAHHSI BUMOT 3aKOHIB YKpaiHu, akTiB 1 gopyuyeHs I[Ipe3unnenra Ykpainu,
Kabinery MinictpiB YKpaiHu, po3mOpsiKeHb TOJOBU OOIIepKaaMiHICTpalii 3a
BCIMa HampsiMaMH JisUTbHOCT1 OPraHiB/miIpO3AiiB.

65. KoMmIuiekcHi mepeBipKy JIsSIbHOCTI BUKOHABYMX OpPTaHIB OJHIET MICHKOi
paau Micta 006JaCHOTO 3HAUYEHHS MPOBOJATHCA HE YacTillle, HDK pa3 Ha JiBa POKH, a
IHIIMX  OpraHiB/MIAPO3AUIIB — HE 4YacTilie, HDK pa3 Ha piK, Ha MIACTaBl
3aTBEP/KCHHUX B YCTAHOBJIICHOMY MOPSIKY IUIaHIB pOOOTH.

66. Tlepion mpoBeneHHS] KOMIUIEKCHOT MEPEBIPKU BU3HAYAETHCS BiAMOBIIHUM
PO3IOPSIKEHHSIM TOJIOBU 00JIepKaaMiHICTpallii.

3 MeTol BH3HAYEHHS OPTraHiB/MiApO3AUIIB, B SKUX Oyjae 3IiHCHEHO
KOMIUIEKCHI TepeBipkH, MOpoKy A0 01 rpynHs CEeKTOpOM KOHTPOJIIO 30MparoThCs Ta
y3arajibHIOIOTBCSL TIPOMO3UIlT KEepIBHUIITBA OOJIAepKaAMIHICTpalii, CTPYKTYpPHHX
miapo3ALTiB o0AepkaaMiHicTpalii Ta ii amapary.

l'otyernes MPOEKT BIMOBIIHOTO PO3HOPSIKEHHS rOJIOBU
oOnepKaaMiHICTpallil, SKUM 3aTBEPUKYEThCA Tpadik MPOBEICHHS KOMIUIEKCHUX
MEePEeBIPOK Ta TEpeNiK CTPYKTYPHUX MiAPO3AUIIB obsaepkaaMinicTpamii ta ii
amapary, TEpUTOpIaJbHUX OpraHiB LEHTPAJIbHUX OpPraHiB BHUKOHABUOi BIaIU Y
3anopi3bkiil 001acTi, K1 3aMy4al0ThCsl O MPOBEICHHS KOMIUJIEKCHUX TEPEBIPOK Y
HACTYIHOMY POIIi.

VY pasi gopydeHHS KEepiBHHUIITBA OOJAEpKaAMIHICTpaIlii MO0 MO3arjIaHOBOT
KOMIUIEKCHOI MEpPEBIPKU CEKTOPOM KOHTPOJIO TOTYETHCS MPOEKT PO3MOPSIKEHHS
TOJIOBU oOOJaep)aamiHicTpanii mnpo T TpOBEAEHHS, B SKOMY BHU3HAYA€THCS
MOCJIIJOBHICTh 1 KOHKPETHI CTPOKM BHUBYEHHS, Yy3arajJbHEHHS Ta MIATOTOBKU
MaTepialiiB 3a pe3yibTaTaMU MEPEeBIPKH.

67. CTpyKTypHUM MiJpo3AiliaM oOsjep>kaaMmiHicTpamii Ta ii amapary,
TEPUTOPIAIBHUM OpraHaM IEHTpPaJbHUX OpPraHiB BUKOHABUOI BIAAU y 3amopi3bKid
oOnacti, $KI 3allydalOTbCsl JO TMPOBEIEHHS KOMIUIEKCHOI TMepeBipKH, Ta
oprany/miapo3ainy, B sKkoMy Oyne 311iCHEHO KOMIUIEKCHY NEPEBIPKY, HAJICHIAETHCS
BIJIMOBIIHE PO3MOPSIKEHHS TOJIOBH OOJAepKaAMIHICTpaIlii HE Mi3HIIIE, HIXK 32 OJUH
JICHb JI0 TIOYaTKy MepPEeBIPKU.
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68. CrpykTypHi miApo3auM oOnxepkaaMmiHicTpamii Ta 11 amapary,
TEPUTOpPIAIbHI OpPTaHM LEHTPAJIbHUX OpraHiB BHMKOHABUOi BIAAM Yy 3amopi3bKid
o0racri, 5Kl 3aJIy4aroThCsl 10 MPOBEACHHS KOMIUIEKCHOI MepeBIpKH, 3a0€3MeUyioTh
NPOTATOM BHU3HAYEHOTO TMEpioy TMPOBEIEHHS MEpPEeBIPOK 3a  BIANOBITHUMHU
HanpsiMamMH JIsITbHOCTI.

Koxna mocanoBa oco0ba, sika 37iiiCHIIIA TIEPEBIPKY 3a BIAMOBITHUM HAIMPSMOM
TSTBHOCTI, HAJa€ 3TIHO 3 BU3HAYEHWMHU CTPOKAaMU JAOBIAKY (aKT) IO CEKTOpY
KOHTPOJIIO.

69. CeKTOpOM KOHTPOJIIO 3a pe3yIbTaTaMU KOMIUIEKCHOI MEPEBIPKU TOTYETHCS
y3arajbHEHa JOBiJKa (AKT) Ta MPOEKT PO3MOPSIKEHHS TOJIOBU 00JIACHOT JIepKaBHOT
aaMiHicTparii.

70.  VY3zaranpHeHa  JoBiAKa  (aKT) Ta  PO3MOPSJDKEHHS  TOJOBH
obnaepkanMiHicTpalii 3a pe3yJibTaTaMH KOMIUIEKCHOI TMEpPEeBIPKU HAICHIAIOTHCS
BIJIMOBIAHOMY OpraHy/MmiApO3AUTy [ O3HAHOMJICHHS, BXKHUTTS 3aXO[iB IIO0JO
YCYHEHHsI BUSIBIICHUX HEJOJIKIB Ta 1H(QOpPMYyBaHHS MPO pPE3yJbTAaTH MPOBEACHOT
poOOTH y BUBHAYEHHUM B PO3MOPSTKEHHI CTPOK.

71. Opras/migpo3nia, B SKOMY 3IHCHEHO KOMIUIEKCHY MEpEeBIpKY, y
JBOTHMKHEBUI CTPOK TOTYE TUIAH 3aXOJIIB II0/0 YCYHEHHS HEOJIIKiB, BUSBJICHHUX i1
yac KOMILUIEKCHOT IIEPEBIPKH.

BuxkonanHs 1MX 3aXOAiB  TPUMA€ETbCA HAa  KOHTPOJI  KEPIBHUKOM
OpraHy/miapo3aiTy 10 OCTaTOYHOTO YCYHEHHS HEeIOJIKIB.

3aCTyIHHUK IOJI0BU — KEPIBHUK
anapaty ooyepxkaaMiHicTparii IO.T'. [Tenux



