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MHOJOKEHHSA
Npo KoJieriro /lenapraMeHTy OCBiTH i HAYKH
odJiIepxaaAMiHICTpaLil

1. 3araspH1 TOJIOXKEHHS

1. He IlonoxxeHHd BU3Hayae 3arajbHi 3acaJyd YTBOPEHHS 1 TIsNIBHOCTI KOJETii
JlemapTaMeHTy OCBITH 1 HayKu obJiepxaaminicTpaiii (nam — Koneris).

2. Komerii € KOHCYJNbTaTUBHO-AOPAAYUM OPraHOM 1  YTBOPIOETHCS
JUISTy3TO/IDKEHOTO  PO3IJIAly Ta pINIEHHS MUTaHb, IIO0 HAJeXaThb /10 KOMIETEHIi
JlenapTaMeHTy OCBITM 1 HAayKH 3amopi3bkoi oOJacHOi AeprKaBHOI aJMiHiCTpalii
(mam — JlemaptaMeHT), Ta 1 KOJEKTHMBHOIO 3arajlbHOro OOTOBOPEHHS
HalBaKJIMBILIUX HAMPSAMIB AISUTBHOCTI.

3. V¥ cBoiit poboti Koneris kepyerbcsi KoHcTUuTyli€r0 Ta 3aKkoHaMu Y KpaiHu,
aktamu IIpesunenta VYkpainu, KabGinery MinicTpiB VYkpaiHu, MNocTaHOBaMU
BepxoBHoi Pagu Ykpainu, HopMaTuBHO-IpaBOBUMHU akTaMu MiHICTepCTBa OCBITH 1
HaykKu YKpaiHd, pO3MOPSKEHHSIMHU TOJOBU O00JIACHOI Jep>KaBHOI aJMiHICTpallii,
piieHHs MU 00nacHoi paau, UM IlonoxeHHsM.

4. Cxian Kogerii Ta mojiokeHHS MpO HEl 3aTBEPIKYE TojioBa 00JacHOI
Jep>KaBHOI aAMIHICTpallli 3a nogaHHsAM JlenapraMeHTy.

II. Cxnan Koserii

1. Jo cxkmagy Komerii Bxonars naupektop JlemapraMeHTy, 3aCTyIHUKH
IUPEKTOpa 3a TMO0CaJ0l0; MOXYTh BXOAWTH 1HII MpaliBHUKKA JlenaprameHty,
KEpIBHUKM CTPYKTYpPHUX NIAPO3JAUIIB MICBKMX pajJ MICT O00JIACHOTO 3HA4Y€HHS,
palloOHHMX JEep)KaBHUX aJMIHICTpaliid, 00’€HaHUX TEPUTOPIAIBHUX TpoMaj, Kl
OMIKYIOThCS TMUTAHHSMU OCBITH, TOJIOBa OOJACHOTO KOMITETY MpOo(CHiIKu
MpaliBHUKIB OCBITU Ta HAyKH, KEPIBHUK TEPUTOPIAIBHOrO yrpaBiiHHA Jlep:kaBHOI
CITY»OU SKOCTI OCBITH YKpaiHH, KEpIBHUKHM yCTaHOB (3aKjajiB) Ta opraHizailii, 1o
HajexaTh 10 cdepu ymnpariiHHa JlemapTaMeHTy,TpeACTaBHUKU 3aKJIaJiB OCBITH
obnacri.

1. ®ynknii Konerii
1. Konerig Ha cBOIX 3aCiqaHHIX:

1) po3risigae OCHOBHI MUTAHHS 1110J10:
peainizanii Ha TepuTOopii 00JACTI AEPHKABHOI MONITHKHU y cPepi OCBITH;
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BUKOHAHHS 3aKJIaJlaMd OCBITH BCIX (JOPM BIJIACHOCTI J€P’KaBHUX BUMOT 1010
3MICTy, PpIBHA Ta O0OCSTYy JOWIKUIBHOI, TMO3AIIKIILHOI, 3arajibHOi CepeaHboi,
npo¢eciifHO-TeXHIYHOiTa BUIIIO1 OCBITH;

CTBOPEHHSI YMOB JJI peaii3alii piBHUX MpaB rpoMajasiH YKpaiHU Ha OCBITY,
COLIIAJIBHOTO 3aXUCTY JITEH MOMIKUIBHOTO Ta MIKUIBHOTO BIKY, CTYAEHTCHKOI MOJIO/II,
MearoriyHuX, HAYKOBUX, 1HIIUX MPAIlIBHUKIB 3aKJIaJ1B OCBITH;

KOOpJWHALIl IisUIbHOCTI 3aKjaAiB OCBITH, HayKOBHX YCTaHOB Ta opraHizarii
poOOTH 3 iX KaApOBOIrO, MareplalbHO-TEXHIYHOTO Ta HAYKOBO-METOJUYHOIO
3a0€e3ICUCHHS;

CTaHy JOTpuMaHHsA (IHAHCOBOI, OFOKETHOT TUCLMIUIIHU, 30€pEeKEHHS Ta
BUKOPHUCTAHHS JIEPXKABHOTO MaifHa, 3M1MCHEHHS BHYTPIIIHHROTO (PIHAHCOBOIO
KOHTPOJIIO T4 YCYHEHHS BUSBICHUX HEJIOJIKIB;

CTaHy BUKOHABCHKOI TUCUHUILIIHU;

3BEpHEHb 'POMAJISIH.

2) po3po0Jisie Ta po3Trsaae MPONO3UIIi 110/10:

YIOCKOHAJIEHHS 3aKOHO/IaBCTBA;

MOJIMIIEHHS. AISUTBHOCTI MICLIEBUX OpPraHiB yNPaBliHHS OCBITOIO, YCTaHOB Ta
3aKJIaJ1B OCBITH;

3) po3risiae 1HIII MUTAHHS, OB’ A3aH1 3 peali3alli€lo 3aBJaHb, MOKIAACHUX Ha
JlenmapTrameHr.

IV. Opranizauis po6otu Kosuerii

1. OcnoBHOlO @Qopmoto pobotu Konerii € 3acimanss, mo 3abe3nedye
KoJIeTialbHe OOTOBOPEHHS THTaHb TOPSAKY JCHHOTO, TMOPYIICHHUX TMepen
JlenapTaMeHTOM 3aB/IaHb, 1 IPUUHATTS iX PIlLICHb.

2. Ilnan po6otu Konerii Ha pik ¢opmye cekperap Komerii Ha mincrasi
pexomeHganii MiHicTepcTBa OCBITM 1 Haykud YKpaiHHM, a TaKoX MpPOIMO3HIIiH,
BHeceHUX wieHamu Komerii, 3acTynmHukaMu nqupekTopa JlemapraMeHnty, KepiBHUKaMu
CTPYKTYpHHUX MiApo3auliB JlemapTaMeHTy, YCTaHOB, OpraHizalliid, 3akjiajiB, M0
HaJeXaTh 10 cepu ynpaiaiHHsA JlenapramMeHry.

3. VYV mnani po6otu Konerii BU3HAYa€ThCS MEpPENiK OCHOBHUX MHUTAHb ISt
po3risiny Ha 3acimannsx Koserii, TepMiH MoJaHHsl MaTepiaiiB, 0coOU, BIAMOBIAAIbHI
3a MIArOTOBKY Ta MOJAHHsA MaTepianiB Ha 3acigaHHs Kouerii, opieHTOBHa naara
npoBe/ieHHd 3acizanb Kosnertii.

4. 3atBepmxenuil ronoBoro Komerii minan 3aciganb Konerii 7oBoAWTBCS 10
Bimoma useHiB Konerii, KepiBHUKIB CTPYKTYpHUX HiApo3auliB J[lenapramenty,
BUKOHABIIIB, K1 TOTYIOTh BIJMOBIIHI MUTaHHS Ha 3acinands Kouerii, He mi3HiIe HiX
3a THXKJICHB JI0 TOYaTKY POKY.
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5. JlolaTKOB1 MUTaHHS J10 3aTBEPXKEHOT0 Many poootu Koserii MoxyTh OyTu
BBEJICHI J0 MOPAAKY JAeHHOoro 3acigaHHs Koserii 3a pimenHsMm ronoBu Komerii He
MI3HIIIE, HIXK 32 IECATh JHIB O YEPrOBOT'O 3aCiIaHHs.

6. IlinroToBka mNpoOEKTy MOPSAKY JAeHHOTo 3acimanHs Konerii, 3rigHo i3
3aTBep/UKEHUM TutaHoM poboTu Kouterii Ta 3 ypaxyBaHHSIM BHECEHHMX MHPOIMO3HULIIM,
3MIMCHIOEThCST cekpeTapem Kouerii, skl He MI3HINIE HDXK 3a JeCATh JHIB J0
3aciiaHHs nojae oro royioi Koserii 1i1s moroiskeHHs.

7. Cexperap Komerii ¢popmye mian npoBeneHHs 3aciganHs Komerii 1 mogae
roJsioBi Kouterii 3a fieHb 710 3aciiaHHsl.

8. Cexperap Komerii 3a mnpomno3uii€r0 BiAMOBIIAIBHUX 3a MiJATOTOBKY
MaTepiaiiB CKJaJa€e CIUMCOK 3alpolleHuX Ha 3acigaHHs Koserii Ta moromxye Moro 3
rojoBoto Kouertii.

9. Cexperap Konerii cnuibHO 3 BIANOBIIAJIBHUMH 3a MIATOTOBKY MaTepiasiB
3abe3rneuye MOBIIOMJICHHSI 3ampollneHux Ha 3aciganHHsKosnerii mpo wicue, dac,
MOPAJIOK JEHHUH 3aCiTaHHS.

10. Ha posrisa Konerii nonaerbes:

MPOEKT MOPSAKY JAeHHOro 3acigaHHs Korerii 3 BU3Ha4YeHHSIM JOMOBigaya Ta
JIOTIOB1/1aY1B;

crrcok wieHiB Komertii,

CIUCOK 3ampouIeHUX 0ci0, K1 BUABWIM OakKaHHs B3SATH y4acTh B OOTOBOpPEHHI
MUTaHb MOPAJIKY JIEHHOTO 3acinanHs Kounerii, 13 3a3Ha4€HHAM X NMPI3BUI, IMEH Ta MO
0aTbKOBI, MICIS POOOTH Ta 3aliMaHUX MOCA;

JOBIIKK 3 MHUTaHb MOPANKY JeHHoro 3acimaHHs Koierii 3 BUKIaJEHHSIM
OOIpYHTOBAaHMUX BUCHOBKIB 1 IPOTMO3HUIIIH;

npoekTH pimieHs Komnertii;

JOBIIKOB1 MaTepianu (Mpe3eHTallii, CTaTUCTUYHI MaTepiaiu, 3BITH, Jlarpamu,
Ta0JIUIl TOIIIO), K1 OE3MOCEePETHBO CTOCYIOTHCS OPSJIKY JIEHHOTO.

11. Cekperap Komerii koopJauHye MiITOTOBKY MaTepiajiB Ha 3aciJaHHS
Konerii. IlinroroBky matepianiB Ha 3aciganHsa Kouerii 3a0e3nedyioTb KepiBHUKH
CTPYKTYPHHX MIIpO3a1IiB JlenapTaMeHTy.

12. BianosinanbeHi 3a MIATOTOBKY MaTepialliB MoJalTh cekpetapesi Komerii
MaTtepiaiu 3 MUTaHb, 110 BUHOCATHCS Ha po3risg Komerii:

CHUCKH 3alpOLIEHUX 0 PO3IJISIY MUTAHHS Ta TUX, XTO BUCTYIIAE;

MPOEKTH pIIIEHb, 110 IX 3aBI3yBaJld HAYaJIbHUKU BIIAUIB JlemaprameHrty,
BIJIMOBIJANbHI 32 MIATOTOBKY MaTepialliB Ta 3aCTYNHUK IupekTopa [lemaprameHty,
BIJIMOBIIHO /10 PO3MOALTY (DYHKIIIOHATBHUX 000B’SI3KIB;
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JTOBIAKM (32 TOTpeOM — CTAaTUCTUYHI MaTepiaii) 3  BHUKJIQJACHHSAM
OOIpYHTOBaHMX BHMCHOBKIB 1 MpPOMO3HMIIH, MiANKCAHI KEPIBHUKOM CTPYKTYpPHOTO
niapo3niny JlenaprameHTy, BIANOBIIAMbHUM 3a MIATOTOBKY MaTepiaiB;

JOBIIKM Ta MPOEKTHU PIllIEHb MOJAIOTHCS B JPYKOBAHOMY Ta €JIEKTPOHHOMY
BUTJISIIAX;

Mpe3eHTaIlliHuM  Matepian (3a ToTpeOu) MOJMAEThCS B EICKTPOHHOMY Ta
narnepoBoMy (1ICHTUYHUHN 3 €JICKTPOHHUM ) BUTJISIJIAX, MIAMUCAHUN BUKOHABIIEM;

MpEe3CHTAI[IHHUIM MaTepiasl HEOOX1HO MOJAaBaTH 3a OJUH JEHb JI0 MPOBEICHHS
3acinanng Komertii.

13. Ynenam Konerii marepianu HaACWIAIOTBCA 3a TpU JHI A0 3acCiIaHHS
Konerii, a y pa3i mpoBeAeHHS I03a4€proBOro 3acijaHHs — 3a OAMH JEHb [0
3aCiJIaHHA.

14. Cexperap Komerii KOHTpOJIOE CBO€YACHICTh TMOJAHHS Marepialis,
3MIACHIOE  €KCHepTH3y  MarepiaiiB, TMOJAaHUX CTPYKTYPHHM  MiJIPO3ALIOM
JlemapTaMeHTy, BIANOBIIAJIBHUM 3a MiJATOTOBKY, Ta MOJA€ BIiAMOBIIHI BUCHOBKH
3aCTYNHUKY AUpeKkTopa JlenapraMeHry.

V. llopsaok mpoBeaeHHs 3aciganns Komerii

1. 3acinannsa Komnerii Bene ronoBa Komerii, a y pa3i iloro BiICyTHOCTI
3actynHuK rosnoBu Komerii, sikuil € 3acTynmHMKOM aupekTopa JlemaprameHTy, Ha
SKOT0 MOKJIaJIEHO BUKOHAHHA 000B’SI3K1B AUpeKkTopa JlenapraMeHry.

2. 3aciganns Koserii € npaBoMipHUM, SIKIIO B HbOMY O€pyTh y4acTh HE MEHIIE
HDK JIB1 TPETUHHU 3arajabHO1 KUIbKOCTI wieHiB Kouerii.

3. Unenu Konerii 6epyTh yuacTs y 3acimanusax Konerii ocooucrto. Akiio uiexn
Kozerii He Moxe OyTH MPUCYTHIM Ha 3acCiJJaHHI, BIH Ma€ MPaBo MOMNEPEAHBO MOAATH
rosioBi Kosnerii BiAnoBiiH1 MPoNo3uLli B MHUCbMOBIH (opMi.

4. Tlopsimox JIeHHUU 1 perjJaMeHT poboTu 3aTBepaxyeTbcs Koueriero Ha
MOYaTKY 3aC1IaHHS.

BHOCHUTH IPOMO3ULII 00 MOPAJIKY JEHHOTO 3aCIJaHHs;

BUMAaraTu J0JaTKOB1 p03’ICHEHHS 3 IUTaHb, 1110 PO3TISAAI0THCS;

Opatu y4acTb B OOrOBOPEHH1 TUTaHb;

BHOCHUTH MPOIO3HUIIT PO 3MIHU Ta JIOMOBHEHHS 10 MPOEKTIB pimeHs Komerii
a00 11010 X JOOMpAaIIOBAHHS;

y pa3i HeoOXITHOCTI BHOCHUTU NPOMO3HULII MPO MEpPEeHECEHHS OOroBOPEHHS
NUTaHb Ha yeprose 3aciganHsa Komerii.
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6. Ocobu, 3anpomuieHi Ha 3aciganHs Konerii ayis po3risily OKpeMUX MHUTaHb,
MOXXYTh OyTH HPUCYTHIMHM TMiJ 4Yac PO3IJIANY IHIIMX NUTaHb 3 JO3BOJIYy TOJIOBH
Konerii. Unenn Konerii Ta ocoOu, 3ampolleHi s y4acTi y PO3IJIAll OKPEMHX
MUTaHb, OEPYTh Yy4acThb y iX OOTOBOPEHHI, BHOCSTH MPOIMO3HUIIii, JaOTh HEOOXIIHI
BHU3HAYEHHS.

7. T'onoBa Konerii Moxe NPUHHATH PIIIEHHS NPO 3aKPUTUNA PO3TJIs] MUTAHb
MOPSIAKY JEHHOTO.

8. Ilin wac 3akputux 3acimanb Kojerii (3akpuToro OOrOBOPEHHS OKPEMHX
NUTaHb) MIATOTOBKAa MaTepiaiiB, OQOPMIIEHHS pillleHb, IO NPUIMAaIOTHCS,
3JIACHIOETHCS BIATIOBIIHO 10 3aKOHOJABCTBA.

9. 3a mincymkamu obroBopeHHsi Koserisa yxBaitoe pilieHHS, B IKOMY Ja€TbCA
OI[IHKa CTaHy cCIpaB 3 OOTOBOPIOBAHOTO MHUTAHHS, PEKOMEHJAIlli BIAMOBIIHUM
MO0CaJ0BUM 0cOo0aM IOJ0 IMPUUHATTS THUX YU IHIIMX PIIIEHb, BXHUTTS HEOOXITHHUX
3aX0/liB, BU3HAYEHHA HAMBAXUIMBIIIMX HANpsAMIB JAISUIBHOCTI  TOJIOCYBaHHSM
OUTBIIICTIO TOJIOCIB MPUCYTHIX Ha 3acimanHl uieHiB Kozerii. Y pasi piBHOro
PO3MOALTY TOJOCIB, TOJOC TOJOBYIOUOrO € BHUpimIaJbHUM. B okpemMux Bumaakax
rojoBa Kouerii Moxe npuiiMaTy pilieHHs PO MPOLEypy TAEMHOTO rOJIOCYBaHHS.

10. V pa3i npoBeaeHHs1 cniibHUX 3acinanb Kojerii ABoX 1 OuIbllie OpraHiB
BUKOHABYOI BJIaJU NPUUMAETHCS CIUIbHE PILICHHS.

11. T'onoea Konerii npuiiMae pilmieHHS HI0JI0 MPUCYTHOCTI y 3ajl MiJ 4ac
3acinanHa Komerii mpenctaBHUKIB 3aco0i1B MacoBoi 1H(popMalii Ta MNpOBEAEHHS
(h0OTO31OMOK 1 3BYKO3AIHUCY.

12. Ilicns 3acinanns Kounerii cexperap Kosnerii cnibHO 3 BIANOBIAQIBHUMHU 32
NIATOTOBKY MaTepiaiiB Ha 3acifanHsa Koserii goompaiboBye MpOTArOM TPbOX IHIB
(K10 HE BCTAHOBJIEHO IHIIMN TEPMIH) MPOEKTH pimieHb Koserii 3 BUCYHEHHSM
3ayBa)K€Hb 1 NPOIMO3HUILIIA, BHUCIOBICHUX IiJ Yac OOrOBOPEHHS MUTaHb MOPAJKY
JE€HHOT0, TMOTOJKY€ 3 KEpIBHUKAMM 3alIKaBICHUX CTPYKTYpPHUX MIAPO3ILIIB
Henapramenty, uneHamu Komerii Ta mnogae Ha posrisan rojoBi  Kosmerii.
HanpatpoBani pimenHst Koserii Bi3ytoTbCsl B TAKOMY X HOPSAIKY, 5K 1 IX IPOEKTH.

13. Pimennsa Komnerii mianucye romoBa Komerii (y pa3i HOro BiCyTHOCTI —
Horo 3actynHuk) 1 cekperap Koertii.

14. Pimenns cnuibHHUX 3acigaHb Koserii mignucyroTh TOJOBH Ta CEKpeTapi
BIIMOBIIHUX KoJieTiallbHUX opraniB. Pimenns Konerii maioTh pekoMeHIaIIiHUI
XapakTep 1, IK MPaBUIIO, BIPOBAKYIOTHCS Y )KUTTS Hakazamu JlemapTaMeHTy.
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15. 3a pesynbraramu 3acimanHHs Komerii odopmisieTbess npoTtokona. Y
nporokoni 3acigaHHs Kogerii Bka3dylooTh JaTy 1 4Yac MNpOBEAECHHS 3aciJlaHHA,
Npi3BUILA, IMEHa Ta MO OaTbKOBI MPUCYTHIX wieHiB Kojerii ta 3ampoiueHux, ix
nocajy, TMepeiik MHUTaHb, $K1 PO3MISLAANNCS, MPI3BUINA, I1HIIAIM JJOMOBIAAYIB,
MIPOMOBLIIB, IX MOCaJAN Ta KOPOTKUU 3MICT BUCTYyHIB. [IpoTokon 3acigaHHs MIANUCYE
ronoBa Kozerii, a y pa3i #oro BiicyTHOCTI — 3acTynHUK rojioBu Koserii Ta cexpeTap
Koznerti.

16. IlporokontoBanHd 3aciganb Kounerii 3aiiicHioe cexperap Koertii.

17. Piuennsa Komnerii noBoastecs 1o uieHiB Koserii, KepiBHUKIB CTPYKTYPHUX
niapo3auiB JlenapraMeHTy, MICHEBUX OpraHiB YNpaBiiHHSA OCBITOIO, MiANPUEMCTB,
YCTaHOB, OpraHi3alliii, 3aKiajaiB OCBITH, 110 HajexaTh 10 chepu HOoro ympaBiliHHS,
HE3aJIeXKHO Bil OPMHU BIACHOCTI B YaCTHHI, IO iX CTOCYETHCS.

18. 3a nonannsam cexperaps Konerii pimenns Konerii y ABoJeHHHI TepMiH
po3MillyeTbes Ha BeOcaiiTi [lenapramenTy.

19. Marepianu 3aciganb Komerii 30epiraiotbest B cekpetapst Komerii B
YCTaHOBJICHOMY TOPSIIKY.

20. KoHTponp 3a BHKOHaHHSM pilleHb 3a MiJcyMKaMmH 3acizanb Komerii
3MIMCHIOIOTh 3aCTYNMHUKHU JUpeKkTopa JlemapramMeHTy BIANOBIAHO [0 PO3MOJLTY
(GyHKL10HATBHUX 000B’SI3KIB.

TumyacoBo BUKOHYBa4 000B’A3KiB
aupekTopa JlenmapraMeHTy OCBITH '
1 HAyKH o0JAepKaaMiHICTpallii Bixrop 3AXAPUYK



