3ATBEP/KEHO

PosnopsiipkeHHsT  T0JIOBH  3amopi3bKoi
00J1acHOT JIeprKaBHOT aJMiHICTpallii

24.01.2022 Ne 26

MHOJOXEHHASA
PO YINOBHOBAKEHHUX 0CI0, BiAMOBIIaJIbHUX 32 OPraHi3allilo Ta MPOBeIeHHS
npoueayp 3aKyniBe/ib/CIPOIIEHUX 3aKyliBe/b B anapari 3anopizbkoi 00,1acHOL
JAep;KaBHOI aAMiHicTpauil

1. 3aranbHi MOJIOKEHHS:

1) [TonmoxeHHsT PO YMOBHOBAXXEHUX OCI0, BIAMOBIAAIBHUX 3a OpraHizaliio Ta
NPOBEACHHS MPOLEAYp 3aKyIMiBEJIb/CIHPOIICHUX 3aKyIiBedb amnapary oO0JacHOi
nepkaBHOI aamiHicTpanii (mam — [TonoxeHHs ), po3po06aeHo BiAMOBiAHO a0 ctaTTi 11
3akony VYkpainu «llpo myOmiuni 3akymiBimi» (mami — 3akoH) Ta I[IpumipHoro
MOJIOKEHHSI MPO YIMOBHOBaXXEHY 0cC00y, 3aTBEpJKEHOro HakazoM MiHicTepcTBa
ekoHoMikK Ykpainu Big 08 uepHs 2021 poky Ne 40, 1 BU3HaYae mpaBOBUM CTaTyC,
3arajibH1 OpraHi3alliifHi Ta IpoleaypH1 3acagu AiSIbHOCTI YIIOBHOBOKEHHUX OCIO.

2) YnoBHOBaxkeHa 0coba (ocodm) — cny>1<6OBa (mocamoBa) 4m iHIa 0coba, siKa €
HpaI_IlBHI/IKOM amapaTy oOJAepaAMIHICTpalii 1 BHU3HAY€HA BIAMOBIIAIBHOIO 3a
OpraHi3alio Ta IpOBEJICHHS MPOLEAYP 3aKyIiBeNb/CIPOIIEHUX 3aKyIiBeb 3T1THO 13
3aKOHOM Ha MiJICTaBl PO3TOPSIKEHHS IONIOBH oGnaepmaz{MiHiCTpauﬁ

3) YnoBHOBaxkeHa oco0a mMiJg Yac OpraHizamii Ta MNpPOBEICHHS npone/ypu
3a1<ymBJ11/cnp01ueH01 3aKymiBJli  MOBMHHA  3abe3nmeuntd  OO'€KTHUBHICTh 1
HEYTEePEIKEHICTh POLECY oprasi3anii Ta POBECHHS npoLeayp
3aKyII1BEJIb/CIIPOIIECHUX 3aKyIiBelb B IHTEpEcax anapary o0aepkaaMiHicTapIlli.

4) BuzHauenHs a00 TpU3HAYEHHS YHIOBHOBAXEHOI OCOOM HE IMOBUHHO
CTBOPIOBATH KOH(JIIKT MK 1HTEpecaMu amapaTy oOJaep kaaMiHICTpallil Ta ydacHUKa
9yd MDK 1HTEpecaMd YYacHHUKIB MPOLEAYpPH 3aKyIiBJIi/CIPOIIEHOT 3aKyIiBIi,
HAsIBHICTh SIKOTO MOXXE BIUIMHYTH Ha 00'€KTUBHICTH 1 HEyNEPEeIHKEHICTh yXBaJCHHS
pIIIEHb 11010 BUOOPY MIEPEMOXKIIS MPOIETYPH 3aKYITiBII1/CIPOIIEHOT 3aKyII1BII.

5) YnoBHoBaxeHa oco0a AJis 31HCHEHHS CBOIX (DYHKIIIN, BUBHAYECHUX 3aKOHOM,
HiATBEP/DKYE CBIM piBEHb BOJIOMIHHA HEoOXimHMMHU (0a30BHMHU) 3HAHHSIMHU y cdepi
nyONMiYHMX 3aKymiBelb Ha BeO-mopTaini YMNOBHOBRXEHOIO OpraHy 3 MHTaHb
3aKyIiBeJb IIJITXOM MPOXOHKEHHS O€3KOIITOBHOTO TECTYBaHHSI.

6) YnoBHOBaxkeHa 0co0a y CBOIH MISIIBHOCTI KEPYETHCS 3aKOHOM, MPUHIIUTIAMH
3M1IACHEHHS] MyOJIIYHUX 3aKyMiBesb, BU3HAUYEHUX 3aKOHOM, IHIIMMH HOPMAaTHUBHO-
PaBOBMMU aKTamu Ta M [lomoxeHHsIM.

2. Opranizaiiis IisyIbHOCT1 YIIOBHOBaXXEHOT 0COOU:
1) YnoBHOBakeHa 0co0a BHU3HAYAETHCS a00 TPU3HAYAETHCS OJHUM 3 TaKHUX
croco0iB:
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NUIIXOM TIOKJAJCHHS Ha TMpaIliBHUKA 13 MITaTHOI YHUCETBHOCTI (YHKIIIH
YIOBHOBa)XXEHOI 0COOH, SIK JI0JaTKOBOi pOOOTH, 3 BIJATMOBIIHOI JOIUIATOIO 3T1IHO 13
3aKOHOJABCTBOM;

NUISXOM YBEJCHHS JO IITAaTHOTO PO3MHCY OKPEeMOi IMocaau, Ha SKy Oyne
MOKJIaJICHO 0OOB'SI3KM BUKOHAHHS ()YHKIIIH YITOBHOBa)KEHOI 0COOM (YIIOBHOBAXKEHUX
0ci0);

NUBSIXOM  YKJIAJEHHS  TPYAOBOTO  JIOTOBOPY  (KOHTPAaKTy) 3TiAHO 13
3aKOHOJABCTBOM.

JlomyckaeTbcsi  BUKOPUCTOBYBATH  OJHOYACHO  JICKIJIbKAa  CIOCOOIB  JIJIst
BU3HAYEHHS P13HUX YIOBHOBAXEHHUX OCIO.

2) Ansa opranizamii Ta TOPOBEACHHS TMPOLELYp 3aKyIiBeJb/CHPOIICHUX
3aKyIiBeJb IOMYCKA€ThCA MPU3HAUYCHHS OJIHI€T a00 NEKUIbKOX YHOBHOBAXKEHUX OCIO
3aJIe)KHO BiJl OOCSTIB 3aKyIiBeNlb Ta OCOOIMBOCTEN CBOET MiSUIBHOCTI 32 YMOBH, IO
KOKHa 3 Takux oci0 Oyzae BIANOBINAJIBHOIO 3a OpraHi3allilo Ta MPOBEACHHSI
KOHKPETHHX TPOIEAYP 3aKyIiBEIb/CIPOIIEHUX 3aKyITiBEb.

Y pa3i BHU3HAUEHHS KUIBKOX YIOBHOBaXEHUX OCI0O pO3MEXKYyBaHHS iX
MOBHOB&)XEHB Ta 00OB'SI3KIB BUZHAYAETHCS PIIIEHHSM TOJIOBU 00JIIepKaIMIHICTpAIlii.

Y pa3i BHU3HAUCHHS [JIBOX 1 OUIbllle YHOBHOBWKEHHX OCI0O TroJoOBa
o0JiIepKaAMIHICTpAIlii MOXKE€ MPUUHATH PIIIEHHS PO YTBOPEHHS BIJAMOBIIHOTO
OKPEMOTO CTPYKTYPHOTO MiAPO3/idy Ta BU3HAUUTH KEPIBHHKA, SKUH OPraHizoBYy€E
po0OOTY TaKOTO MIAPO3ALTY.

3) V pasi BIACYTHOCTI OAHIET yIOBHOBAXXEHOI 0coOu (mia dac mepeOyBaHHS Ha
JIKapHAHOMY, Y BIIpS/OKeHHI a0o0 BIAMYCTIN) TOJOBa OOJAep)aaMiHICTparii
BH3HAYA€ 1HIIY YHNOBHOB&XEHY 0cCO0y, ska Oyae BHKOHYBAaTH OOOB'S3KH TaKoi
YIIOBHOBaXXEHOI OCOOH.

4) He wmoxyTh BH3Hayatuca (MpU3HAYATHCS) YHOBHOBAXKEHUMH oco0aMu
oca 0Bl 0COOM Ta MPEACTABHUKH YYAaCHUKIB, WIEHU iX CIMEH, a TaKoXX HapOJHI
nenytatd Ykpainu, nernytatd BepxoBHoi Pagu AptoHomHoi PecniyOmiku Kpum Ta
JeNyTaTh MIChKO1, palOHHO1 y MICT1, palloHHO1, 00JIACHOT paju.

5)3a pimeHHSAM  KepiBHUKA  amapaTy  oOJaepKaaMIHICTpallii  MOXe
yTBOpIOBaTUCS poOoYa Ipyma y CKjiaji MpaliBHUKIB anapaTty o0yiepKaaMiHicTpallii,
1HII[IaTOPOM YTBOPEHHS SIKOT MOXke OyTH YIIOBHOBaXkeHa ocoda.

Y  pimieHHI [Opo  YTBOPEHHS  poOodoi  IpynmM  KEpiBHUK  amapary
obnaepkaaMiHicTpallli BH3HAYA€E TEPENTIK MPAIliBHUKIB, IO BXOIATHh N0 CKIIATy
po00Y0i rpymH, Ta YIIOBHOBaKEHY 0CO0Y, sika Oyze ToJI0BOIO.

Jlo ckmamy poOouoi Tpymu HE MOXYTh BXOIUTH TIOCAIOBI oOcoOM Ta
NpeICTaBHUKMA YYaCHMKIB, WICHH IX CIMEH, a TakoXX HapOAHI JAEMyTaTh YKpaiHw,
nenytatu BepxoBnoi Panmu Aptonomnoi PecmyOmiku Kpum Ta nmemyratu MichKoi,
pailoHHO1 B MICTi, pailoHHO1, 00JaCHOT paju.

VY pas3i yrBOopeHHs poOOdYOi TPymH YIOBHOBaXXE€HA ocoba € ii TOoJIOBOIO Ta
OpraHi3oBye ii poOoTy.

PoGoua rpyna 6epe ydacThb:

y TMiArOTOBII TEHAEPHOI JOKYMEHTAIlil, OrOJOUICHHS TMpO MPOBEICHHS
CIIPOIIIEHOT 3aKYITiBJIi Ta BUMOT JI0 MPeIMETa 3aKyIiBJIi;
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y PO3TJISiAl TEHACPHUX TPOTO3UITIH/TIPOTIO3HUITIN;

y IPOBEJICHHI MEPEroBOPIB y pa3i 3/1MCHEHHS IEPETOBOPHOT MIPOLICAYPH.

Unenu poOouoi rpynu 00'€KTHMBHO Ta HEYNEPEIHKEHO PO3TIIAIAI0Th TEHICpPHI
npono3ullii/mpono3uiii  Ta  3a0e3neuyroTh  30epekeHHsS  KOHQIICHIIIHHOCTI
iH(dopMallii, ika BU3HaAYCHA YYaCHUKaMH K KOH(I1ICHITiHA.

Pimennst po6o4oi rpynu oOpMITIOIOTECS MTPOTOKOJIOM 13 3a3HAYEHHSM JaTv 1
qacy MPUNAHATTS PIlICHHS Ta MAIOTh JOPATUMi XapaKTep.

3. 3acaau AisTTBHOCTI Ta BUMOTH /10 YIIOBHOBAKEHOT 0COOH:

1) YoBHOBaxkeHa ocoba 3IIWCHIOE CBOIO AISUTHHICTH HA MIACTAaBl YKJIAJACHOTO
TPYAOBOTO JOTOBOPY (KOHTPAKTY) a00 PO3MOPSAUOro piteHHs Ta 1poro [lomoxeHHs.

VY pasi ykiageHHs TPyIOBOTO JOTOBOPY (KOHTPAKTY) TaKHil JOroBip (KOHTPAKT)
MOJKE€ YKJIAJAaTHCA 3 YIOBHOBA)KEHOIO OCOOOI0 Ha BCTAHOBJICHHM 4YM HEBU3HAYCHHIA
CTpOK.

YrnoBHOBakeHa oco0a MOXKE€ MaTd NpaBO Ha IMIAMNUCAHHA JOTOBOPIB IIPO
3aKyIIBIIO B pa3l HaJaHHS TOJIOBOKO OOJAepKaaMIiHICTpallli TaKuX MMOBHOBAXEHb,
0(pOopMJICHUX BIJMOBIAHO 1O YAHHOT'O 3aKOHOJIaBCTBA.

2) YnoBHOBaxeHa o0coba HE MO’K€ 3AIMCHIOBATH MisJIBHICTh Ha IIiCTaBi
JOTOBOPY TMpO HAJaHHSA TMOCAYr Uil MpOBEACHHS Impoienyp (mpouemaypu)
3aKyII1BEJb/CIPOIIEHUX 3aKyMiBEJb (CIPOIICHOT 3aKyiBIIl).

3) Omara mpari (JoriaTa) yIOBHOBaXKEHOI 0COOM 31MCHIOETHCSI Ha TiCTaBi
3aKOHIB Ta IHIIUX HOPMATHUBHO-IIPABOBHUX aKTiB YKpaiHH, T€HEPasbHOI, Taly3eBUX,
pETiOHATLHUX YTOJ, KOJIEKTUBHHUX JOTOBOPiB. Po3mip 3apoliTHOT muiatu (HoruiaTy)
YIOBHOBaXEHOI 0COOM BU3HAYAETHCS Y TPYAOBOMY JOTOBOPI (KOHTPAKTI) BIAMOBITHO
710 BUMOT 3aKOHOJIaBCTBA.

4) PimenHss  ymoBHOBaX€HOT 0coOM  OQOPMITIOIOTBCS ~ MPOTOKOJIOM 13
3a3HAYCHHSAM JIaTU TPUAHATTS PIMIEHHS, SKAW TIANUCYETHCS YIMOBHOBAXKEHOIO
0co0ot10.

5) YnoBHoBaxxeHa oco0a MOBUHHA MaTH BUIIy OCBITY Ta 0a30BUI piBEHb 3HAHD
y cdepi myOnIdHUX 3aKyITiBElIb.

6) YroBHOBaXk€HI 0C001 PEKOMEHJIOBAaHO MaTH JOCBiA pobotu y cdepi
MyOJIIYHUX 3aKYITIBEb.

7) YrioBHOBaxkeHa 0oco0a Ma€ JOTPUMYBATHCS MPUHIUIIB JOOPOYECHOCTI Ta
JSATA Ha OCHOBI €TMYHUX MIPKYyBaHb, MEepeN0aYeHNX HACTAaHOBAMH IIOJO0 €THYHOI
MOBEIIHKH MiJT Yac 31HCHEHHS MyOIIuYHUX 3aKyTiBEb.

8) 3anexxHo BiJ OOCATIB Ta MpeaMeTa 3aKyMHiBJIl YIIOBHOBaXXEHINH 0C001 JOLLIFHO
OPIEHTYBATHUCS, 30KpEMa, y TAKUX MUTAHHSIX:

B OCHOBAaX Cy4aCHOTO MapKETHHTY, KOH'TOHKTYp1 pUHKY TOBapiB, poOIT 1 MOCIYyT
Ta (pakTOpax, M0 BIUIMBAIOTH Ha ii (opMyBaHHS, a TAKOXK JKepenax iHdopMmalii mpo
PUHKOBY KOH'FOHKTYpY;

y YMHHHUX CTaHJapTax Ta TEXHIYHUX yMOBaX TOBapiB, poOIT 1 MOCHyr, SKi
3aKyIMOBYIOThCS allapaToM O0JIJIepKaIMIHICTpaIlii;

y BHUJAX, ICTOTHUX yMOBaxX Ta OCOOJIMBOCTAX YKJIaJ€HHS JOTOBOPIB PO
3aKyIIIBIJIKO TOBAPIB, POOIT 1 OCITYT TOIIIO.
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9) 1o ocHOBHUX 3aBaaHb ((HyHKIIIH) yITOBHOBAXKEHOT 0COOM HAJIEKATh:

MJIaHyBaHHS 3aKymiBeslib Ta (OpPMYBaHHS PIYHOrO IUIAHY 3aKyIiBelb B
CJICKTPOHHINA CUCTEMI 3aKyII1BEIb;

IIPOBEICHHS MOMEPEIHIX PUHKOBUX KOHCYJIBTAIlIH 3 METOIO aHaJI3y PUHKY;

311MCHEHHS BUOOPY MPOIEAYPH 3aKYITiBIII;

IIPOBEICHHS MPOIIEYP 3aKYITiBEIb/CIIPOIICHUX 3aKYITiBEIb;

3a0e3rneueHHs YKIagaHHsS PaMKOBUX YTOI;

3a0€3MeUeHHS PIBHUX YMOB JIJIs BCIX YYaCHUKIB, 00'€KTUBHUMN Ta YeCHUN BUOIP
MIEPEMOKIIS MPOTISAYPH 3aKYITiBIII/CIPOIICHOT 3aKyIiBIIL;

3a0e3MeyeHHs] CKJIaJaHHs, 3aTBEp/UKCHHS Ta 30epiraHHs BiANOBIAHHUX
JOKYMEHTIB 3 MUTaHb MyOIIUYHUX 3aKyMiBeNb, BU3HAUCHUX 3aKOHOM;

3a0e3MeyeHHs! ONPHIIIOITHEHHS B €JIEKTPOHHIN CHUCTeMI 3aKymiBesb iHGopMarlii,
HEOOX1IHOT /111 BUKOHAHHS BUMOT 3aKOHY;

3a0e3MeUeHHs] HAJCWIAHHS B EJIEKTPOHHOMY BUTJISA/I /10 OpraHy OCKap KCHHS
iH(dopMalii, TOKYMEHTIB Ta MaTepiajiB 100 NMPOBEACHHS MPOIEAYp 3aKyIMiBelb y
pa3i OTpUMaHHS 3aIMUTYy BiJl OpraHy OCKapKEHHS;

B3a€EMOJIiI 3 OpraHaMu, W0 3IHCHIOIOTh KOHTPOJIb Yy cdepl myOmidyHux
3aKyIiBeNb 1] YaC BUKOHAHHS HUMU CBOiX (DYHKIIIH BIAMOBIIHO 10 3aKOHOJAaBCTRBA,;

3MIMCHEHHS 1HIIUX i, nepeadadeHnXx 3aKOHOM, TPYAOBUM JOTOBOPOM
(KOHTpaKTOM) a00 PO3MOPSIYUM JTOKYMEHTOM TOJIOBU 00JIIepKaIMIHICTpaIlli.

4. [IpaBa Ta 000B'SI3KM YIIOBHOBAKEHOI OCOOH:

1) YmoBHOBaxeHa ocoba Ma€e mpago:

OPOXOAUTH HABYaHHS 3 TMUTaHb OpraHizamii Ta 3A1MCHEHHA MyOIIYHUX
3aKyIiBeIb, Y TOMY YHCII JUCTAHI[IWHE, 10 31HCHIOETHCS 32 JIOMOMOTOI0 MEPExi
InTepHer;

OpaTu y4yacThb y IUIaHyBaHHI BMJATKIB 1 BHU3HAU€HHI MOTpeOM B TOBapax,
poboTax 1 mociayrax, 1o 3aKyrnoByBaTUMYThCS;

3alUTyBaTU Ta OTPUMYBATH pEKOMEHjalii Ta i1HQopMmarllito BiJg CyO0'€KTIB
roCroJapioBaHHs Il TUIAaHYBaHHS 3aKyMHiBelb Ta MIATOTOBKH JI0 IPOBEICHHS
MPOIIEAYP 3aKyI1BENb/CIPOIICHUX 3aKYITIBEIb;

BUMAaraTd Ta OTPUMYBaTH B CIOYy>KOOBHX o0Ci0 1 WIAPO3ILIIB amapary
obyimepxkaaMiHicTpallii 1iHGoOpMallll0 Ta JOKYMEHTH, HEOOXigHI JJii BUKOHAHHS
3aBnaHb ((QyHKIIH), TOB'SI3aHUX 3 OpraHizali€l0 Ta MPOBEACHHSIM MPOLEAYP
3aKyTI1BEJIb/CIIPOLICHUX 3aKYITiBEIb;

npUiiMaTH PINICHHS, Y3TO/PKYBAaTH TIPOEKTH JTOKYMEHTIB, 30KpeMa IPOEKT
JIOTOBOPY TIPO 3aKYIIIBIIO 3 METOI0 3a0e3MedyeHHs] HWOTO BiIMOBIIHOCTI yMOBam
MPOLIETyPH 3aKYITiBIII/CIPOIIEHOI 3aKyMiBIi, Ta MIAMACYBATH B MEXKaxX KOMITCTEHIIIT
BIJIMTOBITHI JOKyMEHTH;

HILIIOBaTH YTBOPEHHs po0OodYoi Tpymu 13 CKJIaay TMpaliBHUKIB amapary
o0JIIepKaAMIHICTpAIil;

HaJlaBaTH TMPOMO3UIIT KEpPIBHUKY IIOJ0 CHIiBIpall 13 I[EHTPaTi30BaHOI0
3aKyI1BEIBHOIO OPTaHi3alIli€lo;
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Opati ydacTh y Hapajax, 300pax 3 MHTaHb, TMOB'S3aHUX 3 BUKOHAHHAM il
byHKIIOHATBHUX 000B'SI3KIB;

HAJaBaTU PO3'CHEHHS Ta KOHCYJbTallli CTPYKTYpHUM MiAPO3/ijIaM amapary
obJiepKaAMIHICTpaIlii 3 MUTaHb, IO HaJEXKaTh JO0 KOMIIETEHIli YIMOBHOBaXEHOI
ocobu;

O3HAaMOMITIOBATUCS 3 JOKYMEHTaMH, IO BHM3HAYalOTh IpaBa Ta OOOB'SI3KU
YIOBHOBa)XKeHOi 0cobu (0cib);

YHOCHUTH TIPOMO3HIIIT KEPIBHUKY 1010 OpraHi3ailii 3aKyHiBeJIbHOI TIsUTbHOCTI;

3MIICHIOBATH 1HIII i1, mepeadavyeHi 3aKOHOIaBCTBOM.

2) YmoBHOBaxeHa ocoOa 3000B's13aHa:

JOTPUMYBATHCSA 3aKOHOAABCTBA y cdepl MyONIYHUX 3aKyIiBeldb Ta LIbOTO
[TonoxeHHs;

OpraHi30BYBaTH Ta MPOBOJIUTHU MPOLEAYPH 3aKyIIiBENIb/CIIPOILIEH] 3aKyIiBIIi;

3a0e3rneyyBaTd  piBHI  yMOBM Uil  BCIX  YYaCHHMKIB  MPOLEYD
3aKyI1BEJIb/CIPOIICHUX 3aKyIiBelb, 00'€KTUBHUN BUOIp MEPEMOKIIS;

y BCTAHOBJICHOMY 3aKOHOM TMOPSAKY BH3HAYaTH MEPEMOXKIIB MPOLEAYD
3aKyI1BEJb/CIIPOIICHUX 3aKYITiBEIIb.

3) YnoBHOBaxeHa 0coba Hece MEPCOHANTBHY BiMOBIIATBHICTD 3a:

NPUNHATI HEIO PIIICHHS 1 BUMHEH1 f1i (O€3MIsUIbHICTB) BIAMOBIIHO A0 3aKOHIB
Ykpainu;

MOBHOTY Ta JOCTOBIPHICTH 1H(OpPMAIIli, 110 ONMPUIIOHIOETHCA Ha BeO-MopTai
YTIOBHOBa)KEHOTO OpPraHy 3 MUTAaHb 3aKYITIBEIb;

MOPYIICHHS BHUMOT, YCTAHOBJIEHUX 3aKOHOM Ta HOPMATHBHO-TIPABOBUMHU
aKTaMH, IPUMHATUMH HAa MOTO BUKOHAHHSI.

KepiBHuk anapaty 3inaina BOMKO



