3ATIOPI3BKA OBJIACHA JTEPYKABHA AJIMIHICTPALILS
JTETAPTAMEHT ®IHAHCIB

HAKA3

BiI p?&\g 2/0495/ M. 3aIIophioKT - No 70;1

IIpo 3arBepmxenns IlopsaaKy cTaKyBaHHS TPOMajSiH 3 YHC/JIA MOJIOAI, AKi He
nepefyBaloTh Ha Nocagax JepkaBHOi cayxOu, y [lemapramenti (inancis :
3anopizbKoi 001acHoT JepixaBHOT agMiHicTpanii

BigmoBimao 1o crareit 6, 41 3akonmy VYkpainum «IIpo Micuesi gepiaBHi
agMimicTpanii», uactunu neB’stoi crarri 48 3akomy VYkpainu «lIpo nepxaBHY
ciTyx6y» 3 METOI0 BU3HAYEHHS TIOPSIKY CTAXyBaHHS IPOMAJISIH 3 YMCIIa MOJIOAL, AKi
He mepebyBalOTh Ha IOCAIaxX JepikaBHOI ciyx6u, y Jlemapramenti ¢iHaHCIB
3amopisekoi 00acHol gepkaBHOI aAMiHICTpalil

HAKA3YIO:

1. BarBepmutu Ilopsjok cTaXKyBaHHS TIPOMAfSH 3 4YUCIA MOJIOAI, SKi He
mepeGyBaloTh Ha Tocajax JepiaBHOI CmoyxOu, y Jlemapramenti (QiHaHCIB
3anopisskoi 06s1acHol aepxkaBHOT agMiHicTpalil, IO [0JAEThCSL.

2. HauansHHKy BijUIiny KazpoBol Ta opraHizauiitHoi pobotu JlemapTameHTy
imamcis 3amopisekoi obnacHoi JepxaBHoi ammimictpamii Onbsi Kaprerko
3a6e3MMeYnTH TIOaHHS [HOr0 Haka3y 10 IIiBIeHHOro MiXpPEeTiOHAIBHOTO yIpaBIiHHs
Misnicrepersa roctuiii (M. Oneca) Ha JepXaBHY PEECTpallilo BiAMOBIIHO O BAMOT
. YHHHOTO 3aKOHO/IaBCTBa Y KPalHH.

-3, lleit Haka3 Habupae YMHHOCTI 3 AHS HOro OQIMIMHOrO ONPHIIFOAHEHHS B
Meia.

4, KOHTpOIb 32 BUKOHAHHSM [[5OT0 HaKa3y 3aJUIIa0 3a CO0Or0.

Jupextop [lenaprameHTy diHaHCIB
3aropi3pkoi 001acHOT IepKaBHOT
amMiHicTpauii = Cepriit MEJIBLJIb



3ATBEP/DKEHO
Haka3 JlemaprameHTy diHaHCIB
3anopi3bKoi obacHol JepxKaBHOT

anaMiHIiCTparii

@%2@2024 poky No ﬁf

MHOPAAOK
CTa’KyBaHHSl IPOMA/IAH 3 YHCJ/Ia MOJIOAI, AKI He Nepe0yBalOTh Ha Mocaaax
AepskaBHOI cy:k0u, y JlenapramenTi pinanciB 3anopisbkoi 06;1acHOT AepxaBHOT
aaMiHicTpanii

I. 3arajabHi NOJI0KEHHS

1. Lle#t ITopsimox po3poOIleHO BIAMIOBIAHO OO YaCTWHHM IeB’AToi cTaTTi 48
3akony Ykpainu «I[Ipo nepxaBHy ciry>k0y» 3 METOIO 3aIy4eHHS TPOMasiH Y KpaiHu 3
qucaa MOJol, sSKi He nepeOyBaroTh Ha IMocaaax AeprKaBHOI ciyk0u, 10 poboTH Ha
nepskaBHiN cayk0i, O3HAHOMIIEHHS 1X 3 (YHKIIIOHYBaHHSM JIEpKaBHOI CIYKOU Ta
HaOyTTS HAMHU MPAKTUIHOTO JOCBiAY poOOTH Ha JOepaBHii ciayx06i y lemapramenTi
¢dinaHciB 3anopizpKoi 00IacHOT [epxkaBHOI aJIMiHICTpallii.

2.V ubomy Ilopsaky TepMiHM BKHBAIOTHCS Y TAKUX 3HAYEHHAX!

MOJIOb — Y 3HAYEHHI, BU3Ha4YeHOMY 3akoHOM Ykpainu «IIpo ocHOBHI 3acaau
MOJIOADKHOT TOJIITHKK», Ta 3aCTOCOBYETBCS IO 0ci0, ski € 3m00yBadamMu BHUINOT
ocBiTH a00 OTpuMManM BHUIIY OCBITY Ta He mepeOyBaloTb Ha Iocajgax Iep)KaBHOI
ciIyx0u;

CTOXUCT — ocoba, sSKa MPOXOAWUTh CTaxXyBaHHA y J[lemaprameHTi ¢iHaHCIB
3anopizpkoi 001acHol Aep:kaBHOI aaMiHiCTpalii.

3. Craxysanua Mmoiomi y Jlemapramenti ¢inanciB 3amopi3pkoi obmacHOI
IepXaBHOI — aaMiHicTpauii Moxe 3AiHCHIOBATHCS 3  IHINIATHBH  JHUpeKTOpa
HemapramenTy ¢inanciB 3amnopi3pkoi obnacHol aep)kaBHOI agMmiHicTpamnii abo Horo
3aCTYIIHWKA, KEPIBHHKIB 3aKIIafiB BHIIOI OCBITH, MOJOADKHUX TIPOMaICHKUX
00’emHanb Ta ocib, sKi 6axaroTh MPONTH CTaXXKyBaHHS.

4. CraxyBaHHS MOJOHAI 3IOIHCHIOETBCS CTPOKOM JO IIECTH MICALIB 1
IIPOBOAMTECS B Meax pobodoro wacy mpamiBHUKIB JlemapramMenTy ¢iHaHCIB
3anopi3pKoi 001acHOT qepikaBHOT aaMiHICTpallii, a caMe:

MOBHUE poOounii neHs — noHexinok-gersep 3 08:00 go 17:00, m’araung 3 08:00
no 15:45, o6igus nepepra 3 12:00 no 12:45;



HEeNoBHUN poboumnii AeHb mepenbavae poOOTYy CTaxHcTa He MeHIne Hik 4
TOIMHH Yy poOoui IHi.

II. IlpoxoaskeHHA CTAKyBaHHSA

1. 3apaxyBaHHS Ha CTa)XyBaHHS Ta BU3HAYEHHS CTPOKY HOTO MPOXOIKEHHS
3[IMCHIOIOTECS Ha Ti/ACTaBi 3asBU OcoOHM (momaTok 1), sKka Mae HaMip MPOUTH
cTakyBaHH1 y JlemaprameHTi (¢iHaHciB 3amopi3pkoi o6iacHO!  JIepikaBHOL
anaMiHicTpanii, 1 3rogu aupekropa Jenmapramenty ¢inanciB 3amopizpkoi obiacHol
IEepXKaBHOI aiMiHICTpalii, 0 O(OPMIIOETHCS BIANMOBIIHUM Haka3oM, a y pasi
BIJICYTHOCTI IUpEeKTOpa — 0c00010, sIKa BUKOHYE HOro 000B’A3KH.

Jlo 3a9BU CTaXUCT HOZa€ KOIIIO IIacliopTa rpoMajsdHHHa Ykpainu abo e-
nmacriopra 4u Komilo ID-kapTku 3 marepoBuM BHUTSITOM 3 EJIMHOrO JepXKaBHOTO
nemorpadiqHOrO peecTpy, KOIK CTYAEHTCHKOro KBHTKa (M 3100yBadiB BHIIOI
OCBiTH) ab0 KOIi0 JOKYMEHTa PO BHIILY OCBITY.

2. Ha mnepion craxysanHs y [enmapramenti ¢inanciB 3amopispkoi obGnacHoi
Jep>KaBHOI aaMiHICTpalii 3a CTaKHUCTOM 3aKpiIlTIOETHCA KEpIBHUK CTaKyBaHHS 3
yucia KepiBHUKIB CTPYKTYpHHX MmiApo3ainiB JlemapramMeHTy GiHaHCIB 3amopi3sKol

0o0acHOI ep)kaBHOI aaMiHICTpalii.

3. 3MICT cCTa)KyBaHHS BHM3HAYAETHCSA IHAWBITYATbHUM IUTAHOM CTaXKyBaHHS
(momaTox 2), SKHi 3aTBEPIXKY€E KEPIBHUK CTa)KyBaHHS.

4. Tlpu ckmamaHHi IHOWBIAyaJdbHOTO IUIaHY CTaXyBaHHA HEOOXiIHO
BpaxOBYBATH TaKe:

1) iHOMBiOyanpHUM TUIaH CTa)XXyBaHHSA Mae rependadaTd ydacTh CTaXHCTa y
BUpIIIEHHI MEPCIEeKTUBHUX 1 TOTOYHWX 3aBlaHb, SKi CTABUTH HOMY KEPIBHHUK
CTaXXyBaHHs (BHpIIIEHHS OpraHi3allifHUX IHTaHb, MIATOTOBKA AaHAJiTHYHUX,
iHpOopMaLIHHKEX TOBIIOK, IPOEKTIB POMOPAIINX 1 HOPMATUBHHUX JOKYMEHTIB);

2) rocTaBJIeH] 3aBJaHHs MaloTh OyTH YiTKI Ta 3pPO3yMLIL;

3) TepMiHM BUKOHAHHS 3aBJ[aHb i JOpyYeHb NOBUHHI MaTH KiHLIEBY JaTy.

5. KepiBHHK cTa)KyBaHHS 3a0e3meyye:

1) cknamaHHA Ta 3aTBEPKECHHS 1HIMBIYalbHOT'O IJIaHy CTaKyBaHHI;

2) CHOpUATIVBHUEA OpraHi3aliifHWP Ta TCHUXOJOTIYHHM KIiMaT Ui CTaKUCTa
IIPOTSIrOM YCBOTO TEPioy CTaKyBaHHS;

3) 03HaHOMJIEHHS CTaXXUCTa 3 OpraHi3alieto poOOTH CTPYKTYPHOIO MiIPO3LLILY;



4) 3amydeHHs CTaXWCTa MO ISITBHOCTI CTPYKTYPHOIO MiIpO3Miidy, IMiArOTOBKH
IPOEKTIB CIy’KOOBHX JOKYMEHTIB (KpiM INOKYMEHTIB, sIki MIiCTATH iH(pOpMAalio0 3
00OMEXKEHUM JIOCTYIIOM).

6. Ctaxucr:

1) y moBHOMy o006csi31 Ta CBO€4aCHO BHKOHYE 3aBJaHHS, TMependadeHi
IHAMBiAyalbHAM IUIAHOM CT@)XyBaHHS, BKa3iBKM Ta MOpY4YEHHS KepiBHMKA
CTa)KyBaHHS;

2) [OTPUMYETHCS TpaBWI  BHYTPIIIHBOTO  CIYXOOBOTO  PO3IOPSIKY
HenapramenTy QinanciB 3amopizekol 007IacHOI AepXaBHOI aaMiHicTpamii, eTHuHOl
IIOBEIIHKH, MMPaBUII TTOXKEXKHOT Oe3IeKH;

3) mMoxe OpaTu y4acTh y poOOTi CTPYKTYPHOTrO IiApO3MIiay Ta OYTH IPUCYTHIM
Ha HapaJax TaKoro CTPYKTYpPHOTO MiPO3IiTy, TOTyBaTH MPOEKTH JOKYMEHTIB,;

4) Mae 1paBO OTPUMYBATH iHG)OPMALIIO I BUKOHAHHS MOKIaJeHUX HAa HBOTO
3aBJIaHb Ta IHAMBIIYalbHOTO IIAHY CTaXyBaHHS.

7. Craxuct micis 3aKiHU€HHS CTaKyBaHHS MOBHHEH IiArOTYBAaTH ITMCHMOBHM
3BIT y JOBUIBHIM (OPMi Mpo BUKOHAHHS iHAMBIAYaIbHOTO IUIAHY CTaXKyBaHHS, SKHH
3aCBIYY€ BIACHUM ITiATHCOM.

8. KepiBHHK cTa)XyBaHHS HE IIi3HIIIE OCTAHHBOTO JHS CTaXXyBaHHS TOTYE
BHCHOBOK IIpO pe3yJbTaTH CTaXyBaHHS (IOHATOK 3), AKWil MICTUTH ab0 HEraTHUBHY,
abo mo3uTHBHY, ab0 BIOAMIHHY OLIHKY BHKOHaHHS CTa)XHCTOM I1HIWBIIYaJIBHOTO
IUTaHY CTaXyBaHHS Ta 11 OOIpyHTYBaHHS.

[Tlin wyac BU3HAYEHHs pe3ylbTATIB BHUKOHAHHS IHAMBIAYalIbHOrO IUIAHY
CTa)XXyBaHHS KEpIBHHK CTaXyBaHHS JOTPHUMYETHCS TaKUX KPHUTEpiiB BHUCTABICHHS
OLIIHKH:

HETaTHBHO — CYMapHHH BINCOTOK BHKOHaHHSA cTaHoBUTH Bim 0 mo 50 %
BKJIIOYHO;

3aI0BIIBHO — CyMapHHH BIJICOTOK BHUKOHAaHHS CTaHOBUTEH Big 51 mo 80 %
BKJTFOYHO;

BiAMIHHO — CyMapHH# BIZICOTOK BHKOHaHHS cTaHOBUTH Bixm 81 mo 100 %
BKJTIOYHO.

9. JloxyMeHTH TIpO TIPOXO/DKEHHS CTaXyBaHHS 30epiraroTeCs y cIryx0i
yIIpaBJiHHA TTepcoHasioM [emapTaMeHTy (iHaHCIB 3amopi3zbkoi 00acHOl AepxKaBHOI

aaAMiHiCTpaLii.

10. CraxxyBaHHS POXOAUTH Ha O€30TIaTHIi OCHOBI.



11. Hemaprament ¢inanciB 3anopispkol obracHOI AepxaBHOI agMiHicTparlil He
Hece 3000B’s3aHb INOAO BIAIIKOAYBAHHS CTaXHCTaM BUTPAT Ha MPOI3J IO MICIT
CTa)KyBaHHS 1 Ha3az, 1000BUX 3a uac rnepeOyBaHHS B JJOPO3i Ta HAlM JKUTIIA.

3acTynHuK aupektopa JlemaprameHTy diHaHCiB
3amnopi3pkoi 001acHo gepixaBHOT

agMiHIcTpanii Mmuxatino €BTYILIEHKO



Jlomatok 1

no Ilopsaxy crakyBaHHS TpoOMajsH 3
YyHCclla MOJIOJI, fKi He nepeOyBarTh Ha
nocagax  JepwaBHol  cmyxbu, y
Henapramenti (QinaHciB  3anopizpkoi
obmnacHOl neprkaBHOI anMiHicTparil
(myHKT 1 po3miny II)

Hupexropy [enapraMenty ¢inaHciB
3anopizbKoi obnacHoi gep)xaBHOT
agMiHicTparii

(nmpisBuime, BnacHe iM’s, 1Mo 6aTeKOBI
(3a HasgBHOCTI)

(npizBume, BnacHe imM’4, o 6aTEKOBI
(32 HaABHOCTI) CTaKHUCTA)

AKUH (sKa) IPOKHBAE 3a aIPECOIO;

HOMep TenedoHy ;
ajipeca eJIeKTPOHHO]I IIOIITH:

(3aMOBHIOETLCS IPYKOBAHUMM JIiTEPAMHU)

3ASIBA

HpO[Uy HO3BOJHATH MNPOXOIKECHHA CTAXKYBAHHA Y

(HaliMeHYBaHHA CaMOCTIMHOrO CTPYKTYPHOTO NiApo3aity)

3 20 poky mo 20 poxy (BKIIOYHO).

JlomaTox 1o 3asBH:

komig macmopra abo xomis [D-kapTku 3 mamepoBMM BHTATOM 3 EJIMHOrO JEPKaBHOTO
JneMorpadiqyHOro peecTpy;

KOIisl CTYHOEHTCHKOTO KBHTKA (s 3100yBadiB BHINOI OCBiTH) ab0 KOmis JTOKyMEHTa IIpo
BHUIIY OCBITY.

20 poky

(migmuc cTaxucTa)




JomaTox 2

no IMopsimky cTaxyBaHHS IPOMaJIIH 3
YHCIIa MOJIOI, AKi He mepeOyBaoTh Ha
nocanax JepKaBHOI CITyKou, y
HenapramenTi dinanciB 3amopi3pkoi
obnacHoi aepkaBHOT aaMiHiCTpAIl
(myHkT 3 posniny II)

3ATBEPJDKYIO

(nocana kepiBHHKa CTaXyBaHHA)

(migmc) (Bnacue imM’st [IPI3BULLIE)
« » 20 poxy

THIABIAY AJJBHAM ILIAH CTAKYBAHHS

i3BUIIE, BJJacHE iM’s, 110 06aThKOBI (32 HASBHOCTI) CTAXKHCTA B POIOBOMY BigMiH
3

y
(HaliMeHyBaHHA CTPYKTYPHOIO Mipo3ainy)
3¢ » 20 poxymo « __ » 20 poxy (BKIIIOYHO).
Ne Jlopy4enHsi, BIIpaBa, 3aBIaHHS Crpok Pe3ynprary BUKOHAHHSA
3/ BHKOHAHHS (BUKOHAHO / HE BUKOHAHO)
1
2
3
4
5
«_» 20 POKY

(migmac craxucTa) (Bnacue im’s TTPI3BHUILIE cTaxucTa)




Jomatox 3

1o Topsaky cTaxyBaHHS TPOMALSH 3
YHClla MOJIOAL, SIKi He mepe0yBaroTh Ha
nocajax JepKaBHOI ciyxOu, y
HenapramenTi ¢iHanciB 3anopizpkol
obnacHOI aepxaBHOT aaMiHicTpallii
(mynkt 8 posniny II)

BUCHOBOK ITPO PE3YJIbTATHU CTA)KYBAHHSA

(npi3Buie, Bracke iM’s, mo 6aTbKoBi (38 HATBHOCTI)

BimnosingHo 1o Hakasy Jlenapramenty dinancip 3amopizskol 061acHOl IepkaBHOT aMiHicTpalrii
Bil 20 poky Ne

(npisBuime, BiacHe iM’s, 10 GaTEKOBI (32 HASBHOCTI) CTaXKHCTA)

3 20 POKy IIO 20 POKY (BKJTFOUHO)
MIPOXOIUB(JIa) CTAKYBAHHSA B

(HaiiMeHyBaHHS CaMOCTIHHOTO CTPYKTYPHOTO IIiApO3aiTy)
CrasxyBaHHS IPOBOIHMIIOCS BIIIIOBITHO 10 iHAMBIAYAIBHOIO IUIAHY CTAXYBAHHS.
3aBranHHs, nependbadeHi IHAUBIIyaIbHIM IJIAHOM CTXYBAHHS, BHKOHAHO

B obcs3i.
(OBHOMY, HEMIOBHOMY)

¥V npoueci cTaXyBaHHA

(mpi3BuIIeE, BIacHE iM’s, M0 0aTHKOBI (328 HAABHOCTI) CTaXHCTA)

B35B(JIa) y4acThb
y MiArOTOBIT

BricHOBOK KepiBHUKA CTA)KYBaHHS:
Ouinka:

OOrpyHTYBaHHS:

KepiBHUK cTa)yBaHHS

(mimmuc) (Bnacue iM’st [IPI3BUILIE)




